Construction Industry Authority of the Philippines
REQUEST FOR QUOTATION/PROPOSAL

CIAP

CIAP-F-PrM-03
Rev. No.: 01
Supply and Delivery of Additional Buffer for 1st Quarter Office Supplies and Quality Mar System 2026
RFQ No.: 2026-02-018

20 February 2026

The Construction Industry Authority of the Philippines (CIAP) invites all eligible suppliers, contractors and consultants to submit quotations and/or proposals for the item(s) described
below, subject to the attached Terms of Reference/Technical Specifications and within the Approved Budget for the Contract.

Name of the Requirement : Supply and Delivery of Additional Buffer for 1st Quarter Office Supplies and Quality Management System 2026
Total Approved Budget for the | PhP139,529.00
Contract (ABC) ) The ABC is inclusive of all applicable taxes and other charges. Quotations/Proposals exceed the ABC shall be disqualified.
Mode of Procurement B Small Value Procurement (Section 34)
Item ary ABC Reference T . . rand/Viode [ ORIt Price _ | Total Amount
No. P.R. No. echnical Specifications "~ (To be iled-out by the suppler) i
The supplier hereby submits the following quotation(s]
1 | 50 Pack(s) | P 3,750.00 26-0215, 26-02020 | Battery AA (4pcs per Paclk
2 | 50Pack(s) | P 3,750.00 | 26-0215, 26-02020 |Battery AAA (4pcs per Pack)
3 50 Box(s) | P 1,400.00 26-0215, 26-02020 | Clip, Backfold 25mm (12pcs per Box)
4 1Box(s) | P 1,550.00 | 260215, 26-02020 | Envelope, Documentary A4 ( 500pcs per Box)
5 3 Box(s) P 40,540.00 26-0215, 26-02020 |Envelope, Documentary Legal ( 500pcs per Box)
6 | 50Box(s) | P 2,650.00 | 26-0215, 26-02020 |Fastener (50pcs per box)
7 20 Bottle(s) | P 760.00 26-0215, 26-02020 | Glue, All Purpose
8 50 Piece(s) | P 3,537.00 26-0215, 26-02020 | Sign Pen, Extra Fine Tip, Black
9 | 100 Piece(s)| P 7,075.00 26-0215, 26-02020 | Sign Pen, Extra Fine Tip, Blue
10 | 36 Piece(s) | P 2,547.00 | 26-0215, 26-02020 |Sign Pen, Extra Fine Tip, Red
11 | 30 Bottle(s) | P 1,500.00 26-0215, 26-02020 | Stamp Pad, Ink
12 | 60Rollis) | P 960.00 | 26-0215, 26-02020 |Tape, Transparent 245mm
13 | 50 Pack(s) | P 1,850.00 |  26-0215, 26-02020 |(QMS) A4 Speacialty Paper (10pcs per Pack)
14 | 30 Pack(s) | P 5,970.00 [ 26-0215, 26-02020 [(QMS) A4 Laminating Film
15 | 200 Piece(s)| P 16,000.00 26-0215, 26-02020 | (QMS) A4 Morocco Folder
16 | 50 Pack(s) | P 12,000.00 26-0215, 26-02020  |(QMS) Plastic Ring Binder 8mm (10pcs per Pack)
17 | 50 Pack(s) | P 12,000.00 26-0215, 26-02020  |(QMS) Plastic Ring Binder 28mm (10pcs per Pack)
18 | 50 Pack(s) | P 12,000.00 26-0215, 26-02020  |(QMS) Plastic Ring Binder 51mm (10pcs per Pack)
19 | 50 Pack(s) | P 2,300.00 [ 26-0215, 26-02020 |(QMS) A4 Parchment Paper
20 | 30Packs) | P 6,600.00 [ 26-0215, 26-02020 [(QMS) Metal Id Clip ( 20pcs per Pack)
21 | 10 Piece(s) | P 790.00 [ 26-0215, 26-02020 [(QMS) Cutter
22 | 20 Piece(s) | P 4,180.00 |  26-0215, 26-02020 |(QMS) Scissors 8"
Total ABC P 139,529.00
Delivery Period : Within 15 Calendar days upon receipt of Purchase Order.
Other Instructions *** See attached Terms of Reference for complete details

The ABC is inclusive of all applicable taxes and other charges. Quotations/Proposals exceeding the ABC shall be disqualified.
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are the requil to be i as to the ion/prop
Mayor's/Business Permit
PhilGEPS Registration Number
Notarized Omnibus Sworn Statement (original notarized copy to be i before i of PO/JOIC: )
Signed Terms of or T ical Specificati if i
BIR Certificate of Registration (BIR Form No. 2303)

pro-forma  quotation maybe submitted through registered or electronic mail to the CIAP Bidsand Awards Committee Secretariat at address indicated below or email to
uction.gov. i gov.ph on or before 24 February 2026, 10:00 am, together with any additional requirements indicated in the attached Terms of Reference / Technical

Spe}iﬁcalions, and subject to the following Terms and Conditions:
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. The CIAP assumes no responsibility to compensate or indemnify any supplier for expenses incurred in the preparation of this Quotation.

Fill up the quotation form. Sign the quotation form - digitally, electronically or manually. Scanned actual signature of the authorized representative of the prospective bidders shall be transmitted during the contract
execution. Unsigned quotation forms, text-typing the name of the authorized representativeand/or the workds "SGD." or "Original Signed" and the like without distinctive features shall not be accepted.

All entries shall be typed or written in a clear legible manner.

No alternate quotation/offer is allowed, suppliers who submitted more than one quotation shall be automatically disqualified.

CIAP-BAC Technical Working Group may require the bidder to submit documents that will prove your legal, financial and technical capability to undertake the contract.

Salient provisions of Section 97 of the IRR of RA 12009 on the imposition of Liquidated Damages shall be observed during contract implementation.

CIAP reserves the right to reject any and all quotations, declare a failure, or not award the contract pursuant to Sec 70 of the IRR of RA 12009.

For bidders with Landbank of the Philippines Bank Account Number, please write Account Number:

Very truly yours,

(Original Copy Signed)

Maru Life G. Nator

Secretariat, Bids and Awards Committee

CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES

3rd Floor, NAPOLCOM Building, No. 371 Sen. Gil J. Puyat Avenue, Makati City
Telephone: 0917-855-7198 | e-mail: bac_ciap@construction.gov.ph
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(Please provide complete information below)

We that Qi roposals not or providing all the required items in the Technical Specifications or Terms of Reference, including, where applicable, specifications that would allow the Technical Working Group to
properly evaluate the bids, shall be and, thus, i However, when no price or a "0" (zero) or "-" (dash) is indicated for a required item in the bid form, the same shall be construed as
free to the government, except those required by law or regulations to be provided for [Sec. 61.2.1(a) IRR, RA 12009]. It is further that to ensure of the posal, suppliers must ensure that ALL items,

columns, or matrices in the prescribed forms are appropriately filled-up and no item, column or matrix is left blank.

We undertake that if our Quotation is accepted, we shall devlier the good(s)/service(s) in accordance with the delivery schedule specified in the Technical Specifications/Terms of Reference.

We agree to abide by this Quotation for the Price Validity Period of sixty (60) calendar days from date of schedule deadline for submission and date of opening thereof. The CIAP may request for extension of the validity period of our price
Quotation in case the award cannot be made within the 60-day validity period;

Until a format Purchase/Job Order is prepared and executed, this Quotation together with your written acceptance thereof shall be binding upon us;

We understand that the CIAP BAC is mandated to evaluate the compliance of our product offer with the technical specifications and other requirements under the IRR of RA No. 12009 and only those whose/which product are found complying
with the specifications can be considered for award;

The undersigned representative is granted full power and authority to do, execute, and perform any and all acts necessary to participate, submit the Quotation, and to sign and execute the Contract in case of award. Further, we confirm that the
person that signs this Quotation/Proposal Form shall be the authorized signatory in ALL the submitted documents of supplier;

We acknowledge that failure to sign each and every page of the Quotation Form, shall be a ground for the rejection of our Quotation;

We understand that the email address provided below shall be our designated e-mail address and any communication sent by the CIAP BAC or its Secretariat to that e-mail address shall be deemed to have been duly received by our office on
the date and time the said e-mail was sent. Any change in contact details shall be duly to the CIAP BAC iat by sending an email to BAC_CIAP@construction.gov.ph.

Signature over Printed Name :
Designation/Position :

Name of Company :

Address :

Telephone / Fax :

E-mail Address:

[ Tax ification Number :
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PHILIPPINES BAGONG PILIPINAS ‘1P BUILDING WITH INTEGRITY

TECHNICAL SPECIFICATIONS

Procurement of Various office Supplies for Official Use of CIAP-QMS

Qty. | Unit Description / Minimum Specification Est. Cpst! Amount
50 | pack | Specialty Paper 180gsm (10pcs/pack) Pg?.l{tlo £1,850.00
30 | pack | A4 125m Laminating Film (10pcs/pack) £199.00 £5,970.00
200 | pcs | Morocco Folder £80.00 £16,000.00
50 | pack | Plastic Ring Binder 8mm (10pcs/pack) P240.00 £12,000.00
50 | pack | Plastic Ring Binder 28mm (10pcs/pack) P240.00 £12,000.00
50 | pack | Plastic Ring Binder 51mm (10pcs/pack) £240.00 | P12,000.00
50 | pack | A4 Parchment Paper 90gsm Cream P46.00 #2,300.00

(10pcs/pack)

30 | pack | Metal Id Clip (20pcs/pack) P220.00 P6,600.00

10 | pcs | Cutter (Removable Blade) P79.00 £790.00
20 | pcs | Scissors (8”) £290.00 P4,180.00
Total | $73,690.00

Prepared by:

M G. NATOR
Admipistrgtive Aide VI

Approved by:

[ Y

INO H. TIVIDAD
Chief Administrative cer, AFMD

CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES m

An Attached Agency of the Department of Trade and Industry . E E
3/F NAPOLCOM Building, No. 371 Sen. Gil J. Puyat Ave, Makati City, Philippines E @ 3
Website: www.construction.gov.ph / UKAS
E-mail address: ciap@construction.gov.ph AT

Telephone Number: + (832) 5323-8020 014201 0273
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PHILIPPINES BAGONG PILIPINAS CIA Bﬁil:DiN_G WITH INTEGRITY

CONFORME:

This is to certify that the undersigned, as an authorized representative of the

Contractor, confirms and complies with all the requirements and deliverables

needed for the Procurement of Various office Supplies for Official Use of
CIAP-QMS

Name and Signature of Authorized Representative of the Contractor

PhilGEPS Registration Number

Tax Identification Number

Date

CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES

An Attached Agency of the Department of Trade and Industry

3/F NAPOLCOM Building, No. 371 Sen. Gil J. Puyat Ave, Makati City, Philippines
Website: www.construction.gov.ph

E-mail address: ciap@construction.gov.ph

Telephone Number: + (632) 5323-8020

MANAGEMENT
SYSTEMS

0273
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PHILIPPINES BAGONG PILIPINAS BUILDING WITH INTEGRITY

TECHNICAL SPECIFICATIONS
SUPPLY AND DELIVERY OF INK

Total Cost/ ABC

Qty. Unit Specification Unit Cost (inclusive of all cost and
applicable taxes
50 | pack | Battery AA (4pcs per pack) 75.00 3,750.00

Voltage: 1.5 Volts

Chemical System: Zinc-Manganese Dioxide (Zn/Mn02)
Capacity: Approximately 1,100 mAh (at 0.8 volts, rated
at 25 mA continuous discharge at 212C)

Designations: ANSI-15D or IEC-R6 (Super Heavy Duty),
ANSI-24D or IEC-RO3 (another model)

50 | pack | Battery AAA (4pcs per pack) 75.00 3,750.00
Voltage: 1.5 Volts

Chemical System: Zinc-Manganese Dioxide (Zn/Mn02)
Typical Capacity: 540 mAh to 0.8 volts (at 25mA
continuous at 21°C)

Designation: IEC-R03, ANSI-24D

Dimensions: 44.5 mm length, 10.5 mm diameter
Weight: Approximately 9.7 grams (0.31 0z2)

Operating Temperature: -18°C to 55°C (0°F to 130°F)

50 | box | Clip, backfold 25mm (12pcs per box) 28.00 1,400.00
1 box | Envelope, Documentary A4 (500pcs per box) 1,550.00 1,550.00

3 box | Envelope, Documentary Legal (500pcs per box) 1,350.00 4,050.00

50 | box | Fastener (50sets per box) 53.00 2,650.00

20 | btls | Glue, All Purpose 38.00 760.00
50 pcs | Sign Pen, Extra Fine tip, Black 70.75 3,537.50
100 | pecs | Sign Pen, Extra Fine tip, Blue 70.75 7,075.00
36 pcs | Sign Pen, Extra Fine tip, Red 70.75 2,547.00
30 | btls | Stamp Pad, Ink 50.00 1,500.00

60 | rolls | Tape, transparent 24mm 16.00 960.00
TOTAL |  150.00 33,529.50

DELIVERY: | 15 Calendar Days upon Receipt of Notice of Award or Purchase Order

Prepared by: Approved by:

WINNIZIOY . MANANGAN /‘Qmm
ALLEN MAR P. ANTALAN

Property Custodian

Supply Officer IlI
CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES ch
An Attached Agency of the Department of Trade and Industry 3 E
5/F Executive Building Center 369 Sen. Gil J. Puyat Ave. cor. Makati Ave Makati City E
Philippines Website: www.construction.gov.ph UKAS
E-mail address: ciap@construction.gov.ph SYSTEMS

Telephone Number: + (632) 8895-6826 AP 2



© 26-02015
_.__TA A D

PHILIPPINES BAGONG PILIPINAS BUlLDING WITH INTEGRITY
CONFORME:

Name and Signature of Authorized Representative of the
Supplier

PhilGEPS Registration Number

Tax ldentification Number

Date

E CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES [ )
An Attached Agency of the Department of Trade and Industry 3 3
s 5/F Executive Building Center 369 Sen. Gil J. Puyat Ave. cor. Makati Ave Makati City 7 :
Philippines Website: www.construction.gov.ph UKAS
E-mail address: ciap@construction.gov.ph - s:;:
Telephone Number: + (632) 8895-6826 e o it 8
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