Construction Industry Authority of the Philippines
REQUEST FOR QUOTATION/PROPOSAL

CIAP-F-PrM-03
2 Rev. No.: 00
CIAP
Engagement of Consultancy Service for LMS Material Development
P.R. No./Date: 25-10148 | 13 October 2025 RFQ/P No. / Date: 2025-10-128 | 13 October 2025

The Construction Industry Authority of the Philippines (CIAP) invites all eligible suppliers, contractors and consultants to quote the best offer for the described item/s in the attached Terms of
Reference/Technical Specifications subject to the Terms and Conditions and within the Approved Budget for the Contract (ABC).

The following are the required document/s to be submitted as attachment/s to the quotation/proposal:
(Please submit the documents required to be submitted by the bidder pursuant to Annex "H"-Appendix A of Revised of The 2016 Revised IRR)

Mayor's/Business Permit

PhilGEPS Registration Number

BIR Certificate of Registration (BIR Form No. 2303)

Latest Income/Business Tax Return

Notarized Omnibus Sworn Statement (original notarized copy to be submitted before issuance of PO/JO/Contract)
Professional License/Curriculum Vitae for consulting services

N o o b~ 0N -

Signed Terms of Reference or Technical Specifications, if applicable

This pro-forma quotation maybe submitted through registered or electronic mail to the CIAP Bids and Awards Committee Secretariat at address indicated below or email to
bac_ciap@construction.gov.ph/johnvincentpeduche@construction.gov.ph on or before 17 October 2025, 12:00 NN, together with any additional requirements indicated in the attached Terms of Reference / Technical
Specifications, and subject to the following Terms and Conditions:

-

. All entries shall be typed or written in a clear legible manner.
. No alternate quotation/offer is allowed, suppliers who submitted more than one quotation shall be automatically disqualified.
. All prices offered herein are valid, binding and effective for sixty (60) calendar days upon receipt of the bid. Alternative bids shall be rejected.
. Price quotations to be denominated in Philippine Peso shall include all applicable government taxes subject to (BIR 2306) 5% R-VAT and

(BIR 2307) 1% (PO) or 2% (JO) deductions.
5. CIAP-BAC Technical Working Group may require you to submit documents that will prove your legal, financial and technical capability to undertake this contract.
6. Salient provisions of the IRR of RA 9184: Section 68 - Liquidated Damages and Section 69 - Imposition of Administrative Penalties shall be observed.
7. CIAP reserves the right to reject any and all quotations, declare a failure, or not award the contract pursuant to Sec 41 of the same IRR.
8. In case of tie quotations, suppliers' presence is required during tie breaking through draw lots or toss coin.
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. In case supplier pro forma quotation is submitted, conditions will be governed by the submitted signed Terms of Reference/Technical Specifications .
. Payment shall be made through check payment (Landbank).
For bidders with Landbank of the Philippines Bank Account Number, please write Account Number:

Very truly yours,

(ORIGINAL Copy Signed)

John Vincent B. Peduche

Secretariat, Bids and Awards Committee

CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES

3rd Floor, NAPOLCOM Building, No. 371 Sen. Gil J. Puyat Avenue, Makati City
Telephone: 0917-855-7198 | e-mail: bac_ciap@construction.gov.ph

Brand/Model | Unit Price | Total Amount
(To be filled-out by the supplier)

Item QTY ABC Technical Specifications

LMS Material Development
1 1 lot £ 500,000.00
**See the attached Terms of Reference**

Total ABC £ 500,000.00

Delivery and Other

y Within 60 Calendar days upon receipt of Purchase Order
Instructions:

(Please provide complete information below)

We undertake, if our Proposal is accepted, to supply/deliver the goods in accordance with the specifications and/or delivery schedule.

We agree to abide by this proposal for the price validity period specified in the terms and conditions and it shall remain binding upon us and may be accepted at any time before the expiration of that
period.

Until a Purchase/Job Order or a Contract is prepared and executed, this Quotation/Proposal shall be binding upon us. We understand that CIAP is not bound to accept the lowest or any proposal that
CIAP may receive.

Signature over Printed Name :

Designation/Position :

Name of Company :

Address :

Telephone / Fax :

E-mail Address:

Company Tax Identification Number :
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TERMS OF REFERENCE

1. PROJECT TITLE

Development and Production of the Online MESH
Course (Tailored for the Construction Industry)

2. PROPONENT

Construction Industry Authority of the Philippines
— Construction Manpower Development
Foundation (CIAP-CMDF)

3. PROJECT LOCATION

Construction Manpower Development Foundation
(CMDF), Makati City

4. APPROVED BUDGET

The Approved Budget for the Contract amounts to
[Five Hundred Thousand Pesos Only (Php
500,000.00)], inclusive of all applicable taxes and
fees. Bids exceeding the ABC shall be rejected
outright.

5. DURATION

'The project shall be completed and operational
within sixty (60) calendar days upon issuance of
the Notice to Proceed (NTP) and submission of all
necessary documents required by CMDF.

6. OBJECTIVE/S:

e Develop a fully online, accessible, and
interactive course of the Mandatory Eight-
hour Safety and Health Seminar
(MESH).

¢ Ensure compliance with the DOLE-
prescribed curriculum while incorporating
construction industry context.

¢ Deploy the course on CMDF's Moodle-
based LMS, the CMDF i-Hub, as a
scalable, sustainable, and user-friendly

offering.

7. SCOPE OF WORK AND DELIVERABLES
The Consultant shall prepare and submit a detailed schedule of activities for CMDF
approval. Work includes, but is not limited to, the following:

7.1 Content Development

e Align course with DOLE-prescribed MESH curriculum.

« Integrate construction-specific inputs provided by CMDF.

DTI-CIAP|

Construction Industry Authority of the Philippines
CONSTRUCTION MANPOWER DEVELOPMENT FOUNDATION
An Attached Agency of the Department of Trade and Industry
2F, NAPOLCOM Building Center, 371 Sen. Gil J. Puyat Ave., Makati City 1209, Philippines
Tel. Ne: (632) 5323-8022 loc 831] E-mail: emdf@construction.gov.ph
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BUILDING WITH INTEGRITY

7.2 Production
¢ Lecture Video Production: Filming/editing of lectures with transitions, branding, and
synchronized slides.
e Voice Recordings: Orientation and explainer videos using CMDF staff as narrators
(Al-generated voices prohibited).
« Multimedia Development: Animations, infographics, safety illustrations.
o Subtitling and Transcription: English, Filipino (Tagalog), and Taglish (verbatim).

« Interactive Assessments: Quizzes, knowledge checks, final exam with automated
scoring.

7.3 LMS Integration
« SCORM Packaging and upload to CMDF i-Hub.

« Set up enrolliment, learner tracking, completion rules, and auto-certificates.

« Quality Assurance: Beta testing, revisions, final deployment and post development
support

7.4 Documentation and Training
« Turnover of all raw and processed files, scripts, subtitles, and SCORM packages.

¢ Provide technical guide and user manual.
« Conduct training session for CMDF staff on course administration and maintenance.

8. DELIVERABLES
1. Course design and development plan.

2. Edited and packaged lecture videos.

3. Explainer/multimedia videos with narration.

4. Subtitles and transcripts in English, Tagalog, and Taglish.

5. Self-assessment quizzes.

6. SCORM-compliant course modules uploaded on CMDF i-Hub.
7. Final turnover package (all files, documentation, guides).

8. Training session for CMDF staff.

Construction Industry Authority of the Philippines
CONSTRUCTION MANPOWER DEVELOPMENT FOUNDATION
An Attached Agency of the Department of Trade and Industry
2F, NAPOLCOM Building Center, 371 Sen. Gil J. Puyat Ave., Makati City 1208, Philippines
Tel. Ne: (632) 5323-8029 loc 831| E-mail: emdf@construction.gov.ph
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9. QUALIFICATION AND SELECTION CRITERIA
9.1 Minimum Qualifications

The Consultant must have undertaken similar e-learning or course development projects in
the government and private sector within the last six (6) years.

9.2 Required Expertise
o Atleast three (3) years of experience in LMS course development (preferably
Moodle).
e Proven experience in producing SCORM-compliant content.
e Expertise in multimedia production (video, animation, graphics).
e Team composition must include:
o Instructional Designer (Team Lead)
c Multimedia Developer/Animator
o LMS Specialist
o Translator/Captioning Specialist
9.3 Selection Criteria
Evaluation shall follow the Quality-Cost Based Evaluation (QCBE) method under RA 9184:
e« Technical Proposal (70%)
o Consultant’'s Experience — 20%
o Approach and Methodology — 30%
o Personnel Qualification — 20%
e Financial Proposal (30%)
o Reasonableness and compliance with ABC
The contract shall be awarded to the Consultant with the highest rated and responsive bid.
10. PROCUREMENT
e The Consultant shall submit eligibility documents as prescribed under RA 9184

(Government Procurement Reform Act) and its IRR.

o Procurement shall follow the competitive bidding procedures provided in RA 9184,
unless otherwise justified under an altemative method of procurement.

Construction Industry Authority of the Philippines
CONSTRUCTION MANPOWER DEVELOPMENT FOUNDATION
An Attached Agency of the Department of Trade and Industry
2F, NAPOLCOM Building Center, 371 Sen. Gil J. Puyat Ave., Makati City 1209, Philippines
Tel. Ne: (632) 5323-8029 loc 831 E-mail: cmdf@construction.gov.ph
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11. PAYMENT TERMS

Payments shall be made as follows, subject to CMDF's acceptance of deliverables:
¢« 50% — Upon contract signing and issuance of NTP (mobilization).

¢ 30% — Upon acceptance of Beta Version uploaded on CMDF i-Hub.

e 20% — Upon final acceptance of all deliverables, including SCORM-packaged
modules, subtitles, documentation, and conduct of training.

12. LIQUIDATED DAMAGES

If the Consultant fails to deliver any or all of the outputs within the agreed schedule, CMDF
shall deduct as liquidated damages an amount equivalent to one-tenth of one percent
(0.001) of the cost of the unperformed portion for every day of delay, pursuant to Section 68
of RA 9184 IRR. Maximum deduction shall be 10% of the contract amount, after which
CMDF may rescind the contract.

13. CONFIDENTIALITY AND CONFLICT OF INTEREST

The Consultant undertakes to treat in strict confidence and not use or disclose to third
parties any information linked to the contract. This obligation remains binding even after
contract completion.

14. OWNERSHIP AND RIGHTS

All course materials (raw and final versions) produced under this engagement shall be the
exclusive property of CMDF. The Consultant shall have no right to reproduce, distribute, or
use the materials without prior written consent.

Prepared by: Reviewed by: 1

:‘N
JOHAYNA W, HEIK ANTHONY VON R)‘!AN O. PANELO
Senior TIDS Officer-in-Charge, PCED - CMDF

Approved by:

DF

Construction Industry Autharity of the Philippines
v CONSTRUCTION MANPOWER DEVELOPMENT FOUNDATION
; ‘ An Attached Agency of the Department of Trade and Industry
2F, NAPOLCOM Building Center, 371 Sen. Gil J. Puyat Ave., Makati City 1209, Philippines
—— l Tel. Ne: (632) 5323-8029 loc 831| E-mail: cmdf@construction.gov.ph
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CONFORME:

This is to certify that the undersigned, as an authorized representative of the
Contractor, confirms and complies with all of the requirements and deliverables
needed for the Development and Production of the Online MESH Course (Tailored for
the Construction Industry).

Name and Signature of Authorized Representative of the Contractor

PhilGEPS Registration Number

Tax Identification Number

Date

¥ ieling Construction Industry Authority of the Philippines

L CONSTRUCTION MANPOWER DEVELOPMENT FOUNDATION

'\ ! An Attached Agency of the Department of Trade and Industry

2F, NAPOLCOM Building Center, 371 Sen. Gil J. Puyat Ave., Makati City 1209, Philippines
L Tel. Ne: (632) 5323-8029 loc 831| E-mail: cdf@construction.gov.ph
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