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1.1.

CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES (CIAP)

PEOPLE’s FREEDOM OF INFORMATION (FOI) MANUAL
Section 1. Overview

Organizational Overview. The Construction Industry Authority of the
Philippines (CIAP) is a government agency attached to the Department of
Trade and Industry (DTI) for policy and program coordination, as mandated
under Presidential Decree (PD) No. 1746. The agency was created on
November 28, 1980 with the mandate to promote, accelerate, and regulate the
growth and development of the construction industry. It acts as a central agency
for cohesive industry policy formulation, coordination with other government
agencies on matters affecting the industry, and implementation of programs to
address industry challenges and issues.

As such, the governing board of CIAP is composed of representatives from the
government and private sectors headed by the Secretary of Trade and Industry
as Chairperson, the Secretaries of the Departments of Public Works and
Highways, Transportation, and Labor and Employment, the Chairpersons of the
CIAP’s implementing boards namely: Philippine Contractors Accreditation
Board (PCAB), Philippine Overseas Construction Board (POCB), Philippine
Domestic Construction Board (PDCB), and Construction Manpower
Development Foundation (CMDF), the President of the Philippine Constructors
Association (PCA) Inc., and a representative of the private construction sector
appointed by the President of the Philippines as its members.

The CIAP exercises jurisdiction and supervision over the following boards
which act as its implementing arms and perform the following functions:

a) PCAB - exercising regulatory powers and other functions of the defunct
Philippine Contractors Licensing Board (PCLB) created under Republic Act
(RA) No. 4566 (the Contractors' License Law); composed of a Chairperson
and two (2) members all appointed by the President.

b) POCB - vested with powers and functions related to the promotion and
export of construction services; created under PD No. 1167 (Overseas
Construction Incentives Decree); composed of a Chairperson and four (4)
members all appointed by the President.

c) PDCB - mandated to formulate, recommend, and implement policies,
guidelines, plans and programs for the efficient implementation of public and
private construction in the country; created under PD No. 1746; composed
of a Chairperson and four (4) members all appointed by the President.

d) CMDF - tasked to undertake manpower development programs for the
construction sector; created under PD No. 1746 composed of a Chairperson
and four (4) members all appointed by the DTI Secretary.

e) Construction Industry Arbitration Commission (CIAC) - vested with original
and exclusive jurisdiction over construction disputes except labor; created
under Executive Order (EO) No. 1008; composed of a Chairperson and two
(2) members all appointed by the CIAP Board.
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1.2.

1.3.

1.4.

The CIAP has an Executive Office headed by an Executive Director who is
responsible for ensuring effectiveness and proper coordination of the CIAP's
policies and programs, particularly by its implementing boards. The CIAP
Executive Office has technical, administrative, finance and management
support services for CIAP and its boards. Further, the CIAP Executive Office
is also responsible for: reporting to the Board on matters pertaining to and/or
concerning the Authority and the industry; planning and monitoring of the
implementation of policies and programs of the CIAP and its implementing
arms; and providing administrative services to support the agency’s
operations, among others.

Each implementing board has its own Secretariat also headed by an
Executive Director.

In the performance of these mandates, there are information and data
provided by and to the public that should be kept strictly confidential or can
only be shared to third parties in accordance with the guidelines set forth in
the Freedom of Information (FOI) Manual of CIAP.

Purpose and Coverage of the Manual

This manual sets out the rules and guidelines that should be followed in the
process of dealing with requests for information received pursuant to EO No. 2,
series of 2016 (Freedom of Information). It shall cover all requests for
information directed to CIAP and its Implementing Boards (PCAB, POCB,
PDCB, CMDF, and CIAC).

Responsibility of the Agency

The Head of the Agency shall be responsible for all actions carried out in this
manual and may delegate this responsibility to the respective heads of the
Implementing Boards who shall act as the Decision Maker and shall have the
overall responsibility for the initial decisions on the received requests.

Persons Who May Avail

Pursuant to Section 3 of EO No. 2, series of 2016, every Filipino shall have
access to information, official records, public records and to documents and
papers pertaining to official acts, transactions or decisions, as well as to
government research data used as basis for policy development, subject to the
rules and guidelines prescribed under this manual.

Foreign nationals may also request for information, insofar as it is allowed under
applicable Philippine laws, its implementing rules and regulations, or any
jurisprudence interpreting the same which shall be cited in his/her request. In
processing the said request, this manual shall be applied in a suppletory
manner.
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1.5.

1.6.

1.7.

FOI Receiving Officer

There shall be an FOI Receiving Officer (FRO) designated at the CIAP. The
FRO shall preferably come from the Communications and External Relations
Section, or its equivalent office. The FRO shall hold office at CIAP Office
located at Executive Building Center, No. 369 Sen Gil Puyat Avenue, corner
Makati Avenue, Makati City.

The functions of the FRO shall be as follows: receive on behalf of CIAP all
requests for information and facilitate such request; ensure that the FOI request
form is completely accomplished; provide assistance and support with regard
to FOI; process all requests and forward to the concerned office (within and
outside CIAP) as may be appropriate; provide assistance in ensuring all
requests are responded to within the prescribed time; monitor all FOI requests
and appeals; provide assistance to the FOI Decision Maker; compile statistical
information as required; and conduct initial assessment of the request and
advise the requesting party whether the request will be forwarded to the FOI
Decision Maker for further evaluation.

Each implementing board of the CIAP shall have their own respective FROs
(see Annex C).

FOI Decision Maker

There shall be an FOI Decision Maker (FDM), designated by the Head of
Agency, with a rank of not lower than a Division Chief or its equivalent, who
shall conduct evaluation of the request for information and has the authority to
decide whether to grant or deny the requests, either fully or partially, based on
any of the grounds enumerated in this manual and other applicable laws, rules,
and regulations.

Central Appeals and Review Committee

There shall be a Central Appeals and Review Committee (CARC) composed of
three (3) officials with a rank not lower than a Director or its equivalent,
designated by the Head of the Agency, whose function is to review the denial
of an FOI request, pursuant to a written appeal filed by the requesting party.

A person whose FOI Request has been denied by the FDM may appeal said
denial to the CIAP CARC within fifteen (15) calendar days from the notice of
denial or from the lapse of the relevant period to respond to the request. The
Committee shall also provide expert advice to the Agency Head on the denial
of such request.

The appeal shall be decided by the Agency Head upon the recommendation of
the CARC within thirty (30) working days from the filing of the written appeal.
Failure to decide within the 30-day period shall be deemed a denial of the
appeal.
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1.8. Approval and Denial of Request to Information
The FDM shall approve or deny all requests for information. In cases where the
Decision Maker is on official leave, the FDM/Agency Head may delegate such
authority to the Officer-in-Charge (OIC) or any Officer not below the rank of a
Director.

Section 2. Definition of Terms
The following terms used in this manual shall be defined as follows:

CIAP WEBSITE. The official website of the CIAP accessible via
www.construction.gov.ph;

CLIENT. A Filipino citizen or domestic firm obtaining the services or information
from the government office;

CONCERNED BOARD. Refers to the implementing boards of CIAP where the
information may be secured;

CONSULTATION. When a government office locates a record that contains
information of interest to another office, it will ask for the views of that other agency
on the disclosability of the records before any final determination is made. This
process is called a "consultation”;

E-FOI PLATFORM (foi.gov.ph). The online platform for FOI which functions as an
alternative avenue for the filing of FOI requests. The platform provides a central
resource for the public to understand the FOI, to locate records that are already
available online, and to learn how to make a request for information that is not yet
publicly available.

It also promotes agency accountability for the administration of the FOI by
graphically displaying the detailed statistics contained in Annual FOI Reports, so
that they can be compared by agency and over time;

EXCEPTIONS. Information that should not be released and disclosed in response
to an FOI request because they are protected by the Constitution, laws or
jurisprudence;

FREEDOM OF INFORMATION (FOIl). The policy of the Executive Branch
embodied under EO No. 2, series of 2016, which recognizes the right of the people
to information on matters of public concern, and adopts and implements a policy
of full public disclosure of all its transactions involving public interest, subject to
procedures and limitations provided in the said EO and other laws, rules, and
regulations;

FOI RECEIVING OFFICER. The primary contact at each agency where the

requesting party can call and ask questions about the FOI process or the pending
FOI request;
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FOI REQUEST. A written request (hard copy or electronic copy) submitted to the
CIAP asking for any information or records on any topic, subject to the limitations
provided for in this manual;

FOI REQUEST FORM. The prescribed pro-forma template a person making a
request is required to complete and submit to the CIAP to initiate the FOI process;

FREQUENTLY REQUESTED INFORMATION. Information released in response
to an FOI request that the agency determines have become or are likely to become
the subject of subsequent requests for substantially the same records;

FULL DENIAL. A manner of disposition of an FOI request by which the information
requested is not released based on any ground provided for in this manual;

INFORMATION. Any records, documents, papers, reports, letters, contracts,
minutes, and transcripts of official meetings, maps, books, photographs, data,
research materials, films, sound and video recording, magnetic or other tapes,
electronic data, computer stored data, any other like or similar data or materials
recorded, stored or archived in whatever format, whether offline or online, which
are made, received, or kept in or under the control and custody of the CIAP
pursuant to relevant laws, rules, and regulations or in connection with the
performance or transaction of official business;

OFFICIAL RECORDI/S. Information produced or received by the CIAP or any of its
officials and employees in an official capacity or pursuant to a public function or
duty;

OPEN DATA. Publicly available data structured in a way that enables the data to
be fully discoverable and usable by end users;

OPEN DATA PHILIPPINES (data.gov.ph). The Open Data website that serves as
the government's comprehensive portal for all public government data that is
searchable, understandable, and accessible;

PARTIAL DENIAL. When a government office is able to disclose portions of the
records in response to an FOI request, but must deny other portions of the request
based on any ground provided for in this manual;

PENDING REQUEST OR PENDING APPEAL. An FOI request or administrative
appeal for which the CIAP has not yet taken final action in all respects. It captures
anything that is open at a given time including requests that are well within the
statutory response time;

PERSONAL INFORMATION. Any information, whether recorded in a material form
or not, from which the identity of an individual is apparent or can be reasonably
and directly ascertained by the entity holding the information, or would directly and
certainly identify an individual when put together with other information;
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PROCEEDINGS. The term ‘"proceedings" shall include information
communications to or from DTI and its attached agencies, the pleadings,
applications and other papers filed with DTI and its attached agencies, sworn
statements, documentary and testimonial evidence, reports and minutes taken of
the proceedings, and other orders, decision, award or resolution issued by the
arbitrator(s), mediator(s) or conciliator(s) and hearing officer(s) and such other
information treated as confidential under specific Rules of DTl and its attached
agencies.

The confidentiality provision of this Rule on proceedings shall not apply where
disclosure of the terms of settlement is required: [a] in the course of business
transactions of the parties, [b] compliance with the requirements of applicable laws;
and [c] by judicial orders.

PUBLIC RECORDS. Information required by laws, rules, or regulations to be
entered, kept, and made publicly available by the CIAP;

REFERRAL. Is a process where in a government office locates a record that
originated with, or is of otherwise primary interest to another agency, it will forward
that record to the other agency to process the record and to provide the final
determination directly to the requester.

REQUESTING PARTY. The person seeking disclosure of information from the
CIAP pursuant to FOI.

SENSITIVE PERSONAL INFORMATION. As defined in the Data Privacy Act of
2012, shall refer to personal information:

i. About an individual race, ethnic origin, marital status, age, color, and
religious philosophical or political affiliations;

ii.  About an individual health, education, genetic or sexual life of a person, or
to any proceedings for any offense committed or alleged to have committed
by such person, the disposal of such proceedings or the sentence of any
court in such proceedings;

iii. Issued by government agencies peculiar to an individual which includes, but
not limited to, social security numbers, previous or current health records,
licenses or its denials, suspension or revocation, and tax returns; and

iv.  Specifically established by an executive order or an act of Congress to be
kept classified.

SIMPLE REQUEST. An FOI request that involves a small volume of material
which will be able to be processed relatively quickly.

SUCCESSFUL. When a government office is able to disclose all records in full in
response to an FOI request.
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3.1.

3.2.

3.3.

3.4.

41.

Section 3. Promotion of Openness in Government

Access to Information. The CIAP shall ensure that every Filipino shall have
access to information, official records, public records, and to documents and
papers pertaining to official acts, transactions, or decisions, as well as to
government research data used as basis for policy development, subject to
compliance with EO No. 2, series of 2016 and other applicable laws, rules, and
regulations.

Duty to Publish Information. The CIAP shall regularly publish, print, and
disseminate at no cost to the public and in an accessible form, primarily through
their website, timely, true, accurate, and updated key information including, but
not limited to:

a. Essential information about the agency, such as its mandate, structure,
powers, functions, duties and decision-making processes;

b. Enumeration and description of all frontline services offered by the CIAP,
including their process flows and turnaround time;

c. The names and profiles of its key officials, including their powers,
functions and responsibilities, and curriculum vitae;

d. Work programs, development plans, investment plans, projects,

performance targets and accomplishments, and budgets, revenue

allotments and expenditures;

Important rules and regulations, orders, decisions, and other issuances

Current and important database and statistics that it generates;

Bidding processes and requirements; and

Opportunities for the public to participate in the formulation of policy or

the exercise of its powers.

TQ o

Use of Plain Language. The CIAP shall ensure that plain language is used
which can easily be understood by the requesting party in responding to FOI
requests.

Keeping of Records. The CIAP shall create and/or maintain accurate and
reasonably complete documentation and records of important information in
appropriate formats and implement a records management system that
facilitates easy identification, retrieval, and communication of information to the
public.

Section 4. Protection of Privacy

While providing access to information, public records, and official records, the
CIAP shall afford full protection to a person's right to privacy through:

a. Ensuring that personal information, particularly sensitive personal

information, in its custody or under its control is disclosed only as permitted
by existing laws;
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4.2.

5.1.

b. Protecting personal information in its custody or under its control by making
reasonable security arrangements against unauthorized access, leaks, or
permanent disclosure; and

c. Prohibiting any of its officials, employees, the FRO, or the FDM, who has
access, whether authorized or unauthorized, to personal information in the
custody of the CIAP, from disclosing the said information, except as
authorized under existing and relevant laws.

Before making a request, the requesting party may consult a lawyer or an
expert on data privacy about his/her rights and/or obligations under RA No.
10173 (Data Privacy Act) and its implementing rules and regulations to ensure
that his/her requests may be given due course under existing laws and/or
jurisprudence.

Section 5. Standard Procedure
(See Annex “C” for flowchart)

Submission and Receipt of Request for Information

5.1.1.

5.1.2.

Form, Content, and Attachments. The FRO shall receive the request
for information from the requesting party and check compliance to the
following requirements:

a. The request must be in writing.

b. The request must state the name and contact information of the
requesting party, as well as provide valid proof of identification or
authorization.

c. The request must reasonably describe the information requested
and the reason for, or purpose of, the request for information.

Electronic Requests. Requests may be done through e-mail, provided
that the requesting party shall attach in the e-mail a scanned copy of the
FOI request form, and a copy of a duly recognized government ID with
photo.

. Requests Submitted Through Representatives. An FOI request may

be made through a representative, provided that proof of the
representative’s authority, such as a special power of attorney or a letter
of authority, and a photocopy of at least one (1) of the representative’s
government-issued OD are attached to the FOI request form.

. Requests by Persons Unable to Write. In cases where the requesting

party is unable to make a written request, because of illiteracy or due to
being a person with disability, he or she may make an oral request, and
the FRO shall reduce it in writing.
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5.1.5. Screening by the FRO. Upon receipt of an FOI request, the FRO shall
examine the same for compliance with the requirements set in this
manual. Should the request be found to be non-compliant, the FRO shall
return the request accompanied by a list of deficiencies that must be
addressed.

5.1.6. Receipt and Acceptance of Request. If the request is found to be
compliant with the requirements under the manual, the request shall be
stamped received by the FRO, indicating the date and time of the receipt
of the written request, and the name, rank, title and position of the public
officer who actually received it, with a corresponding signature and a
copy, furnished to the requesting party.

In case of e-mail requests, the e-mail must be printed out, compliant to
the procedure mentioned above, and duly acknowledged. The FRO shall
input the details of the request on the Request Tracking System and
allocate a reference number.

5.1.7. The CIAP must respond to requests promptly, within fifteen (15) working
days following the date of receipt of the request. A working day is any
day other than a Saturday, Sunday, or a day which is declared a national
public holiday in the Philippines. In computing for the period, Article 13
of the New Civil Code shall be observed.

The date of receipt of the request will be either:

a. The day on which the request is physically or electronically delivered
to the government office, or directly into the email inbox of a member
of staff; or

b. If the government office has asked the requesting party for further
details to identify and locate the requested information, the date on
which the necessary clarification is received.

An exception to this will be where the request has been emailed to an
absent member of staff, and this has generated an 'out of office' message
with instructions on how to re-direct the message to another contact.
Where this is the case, the date of receipt will be the day the request
arrives in the inbox of that contact.

Should the requested information need further details to identify or
locate, then the 15 working days will commence the day after it receives
the required clarification from the requesting party. If no clarification is
received from the requesting party after sixty (60) calendar days, the
request shall be closed.

5.2. Initial Evaluation. After receipt of the request for information, the FRO shall
evaluate the validity and contents of the request.
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5.2.1.

5.2.2.

For requests relating to more than one office under the CIAP: If the
request for information received requires compliance from different
offices under the CIAP, the FRO shall forward such request to the
concerned offices and ensure proper coordination and monitoring of
compliance.

For requested information that is not within the custody of the CIAP
or any of its offices and implementing boards: If the requested
information is not within the custody of the CIAP or any of its offices and
implementing boards, the FRO shall, upon discussions with the FDM,
undertake the following process:

If the records requested refer to another government office, the request
will be immediately transferred to the appropriate office through the most
expeditious manner and the transferring office must inform the
requesting party that the information is not held within the fifteen (15)
working day limit. The fifteen (15) working day requirement for the
receiving office commences the day after it receives the request.

If the records refer to an office not within the coverage of EO No. 2, the
requesting party shall be advised accordingly and provided with the
contact details of that office, if known.

If CIAP, in good faith, erroneously referred the request to GA2
(government agency no. 2), the latter shall immediately notify the former
as well as the requesting party, that the information requested is not
available in their agency.

Furthermore, the “No Wrong Door Policy for FOI” is applicable to
Government-to-Government transactions only. Inter-agency transactions are
not covered.

5.2.3. For requested information that is already posted and available

online: If the information being requested is already posted and
publicly available in the CIAP’s website or other platforms such as the
data.gov.ph or foi.gov.ph, the FRO shall inform the requesting party
of the said fact and provide them the website link where the
information is posted.

5.2.4. For requested information is substantially similar or identical to

the previous request: If the requested information is substantially
similar or identical to a previous request by the same requester, the
request shall be denied. However, the FRO shall inform the applicant
of the reason of such denial.

5.2.5. For requested information outside the FOI program: If the

information requested falls outside the scope of the FOI program, the
FDM shall advise the requesting party that the information or services
may be provided through other platforms and cannot be counted as
an FOI request.

Page 130f46 | CIAP People’s FOI Manual



5.3.

5.4.

5.5.

5.2.5.1. A complaint submitted through or lodged in the FOI
platforms shall be forwarded to the appropriate office or unit.
However, this shall not be counted as an FOI request.

Acknowledgement

The FRO shall send an acknowledgement to the requesting party, in case the
request for information is valid. The acknowledgement should contain the
following details: (a) date of receipt of the request; (b) date of issuance of the
response; and (c) status of the request.

Transmittal of Request by the FRO to the FDM

After receipt of the request for information, the FRO shall evaluate the
information being requested, and notify the FDM of such request. The copy of
the request shall be forwarded to such FDM within one (1) day from receipt of
the written request. The FRO shall record the date, time and name of the FDM
who received the request in a record book with the corresponding signature of
acknowledgement of receipt of the request.

Role of the FDM in Processing the Request

The FDM, assisted by the FRO, shall evaluate the requests and may fully or
partially deny the same based on any of the following grounds:

a) The form is incomplete;

b) The requested information is not under the jurisdiction of the CIAP;

c) The information is already disclosed in the agency’s official website, the
eFOl platform, the Open Data Philippines website, or any other publicly
accessible source;

d) The request is identical or substantially similar to previous requests by
the requesting party;

e) The requested information is protected under RA No. 10173 (Data
Privacy Act of 2012) or other laws, rules, or regulations; or

f) The information being requested is included in the FOI Inventory of
Exceptions.

In case of full denial, the FDM shall inform the FRO, who shall, in turn, notify
the Requesting Party in writing within fifteen (15) working days from receipt of
the request, clearly stating the reasons for the denial.

If the FDM needs further details to identify or locate the information, he shall,
through the FRO, seek clarification from the requesting party. The clarification
shall stop the running of the fifteen (15) working day period and will commence
the day after it receives the required clarification from the requesting party.
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5.6.

5.7.

5.8.

If the FDM determines that a record contains information of interest to another
office, the FDM shall consult with the agency concerned on the disclosability of
the records before making any final determination.

The FRO shall note the date and time of receipt of the information from the FDM
and report to the Agency Head or the designated officer, in case the submission
is beyond the 10-day period.

Role of the FRO to Transmit the Information to the Requesting Party

Upon receipt of the requested information from the FDM, the FRO shall collate
and ensure that the information is complete. He/she shall attach a
cover/transmittal letter signed by the Agency Head or the designated officer and
ensure the transmittal of such to the requesting party within fifteen (15) working
days upon receipt of the request for information.

Notice of Time Extension

In cases where the processing of the information requires extensive search of
the government's office records facilities, examination of voluminous records,
the occurrence of fortuitous events, or other similar occurrences, the FDM shall
request the FRO to notify the requesting party in writing or via e-mail of the time
extension, clearly stating the reasons therefor.

In no case shall the extension exceed twenty (20) working days on top of the
mandated fifteen (15) working days to act on the request, unless exceptional
circumstances warrant a longer period.

Notice to the Requesting Party of the Approval/Denial of the Request

Once complete, the FDM shall transmit the requested information to the FRO
who shall transmit the same to the requesting party or notify the requesting
party of its availability for pick up no later than fifteen (15) working days from
receipt of the request.

All actions on FOI requests, whether approval or denial, shall pass through the
FOI Decision Maker for final approval.

5.8.1. Approval. In case of approval, the FRO shall ensure that all records
have been retrieved and checked for possible exemptions, prior to actual
release. The FRO shall prepare the letter or e-mail informing the
requesting party within the prescribed period that the request was
granted and be directed to pay the applicable fees, if any.

5.8.2. Denial. In case of denial of the request wholly or partially, the FRO shall,
within the prescribed period, notify the requesting party of the denial in
writing or via e-mail. The notice shall clearly set forth the ground or
grounds for denial and the circumstances on which the denial is based.
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Failure to notify the requesting party of the action taken on the request within
the period herein provided shall be deemed a denial of the request to
information. All denials on FOI requests shall pass through the Office of the
Agency Head or to his/her designated officer.

Section 6. Remedies in Case of Denial

A person whose request for access to information has been denied may avail himself
of the remedy set forth below:

a) By filing a written administrative FOI Appeal to the CIAP’s Central Appeals and

Review Committee within fifteen (15) calendar days from the notice of denial or
from the lapse of the period to respond to the request.

b) The appeal shall be decided by the Head of Agency upon the recommendation

of the Central Appeals and Review Committee within thirty (30) working days
from the filing of said written appeal. Failure to decide within the 30-day period
shall be deemed a denial of the appeal.

Upon exhaustion of administrative FOI appeal remedies, the requesting party may file
the appropriate judicial action in accordance with the Rules of Court.

Section 7. Request Tracking System

The CIAP shall establish a tracking system which is maintained to monitor the status
of all FOI requests, using the prescribed computer-based (excel) format or similar
open and accessible formats.

8.1.

8.2.

Section 8. Fees and Costs

No Request Fee. The CIAP shall not charge any fee for accepting requests
for access to information.

Reasonable Cost of Reproduction and Copying of the Information.

The FRO shall immediately notify the requesting party in case there shall be a
reproduction and copying fee in order to provide the information. Such fee shall
be the actual amount spent by the CIAP in providing the information to the
requesting party. The fees shall be settled by the requesting party before the
request has been released.

As regards to documents/information requested from CIAC, below are the
applicable fees pursuant to CIAC Resolution No. 06-2014 (Imposing
Administrative Fees on Requests and Motions Relative to the Cases Filed with
the CIAC).
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Requests Administrative Fees

e Request for certification of | #10.00 per page
copies of any paper,
record, document, order, or
award/decision

e Request for clearance or | #100.00
any other certification

e Request relative to closed | £1,000.00 per document to be searched
cases within the retention
period

e All other requests $200.00 per request

For PCAB, the schedules of appropriate fees are as follows:

Documentary Stamp Tax £30.00
Legal Research Fund £12.00
Certified True Copy/Certification Fee | £48.00 per page

Listing of Contractors (Hardcopy / #24.00 per page
Softcopy)

8.3. Exemption from Fees. CIAP may exempt any requesting party from payment
of fees, upon request stating the valid reason why such requesting party shall
not pay the fee (please identify these valid reasons for exemption).

Section 9. Administrative Liability

9.1. Non-Compliance with FOI. Failure to comply with the provisions of this Manual
shall be a ground for the following administrative penalties:

a. First Offence - Reprimand;

b. Second Offense - Suspension of one (1) to thirty
(30) days;

c. Third Offense - Dismissal from the service

9.2. Procedure. The Revised Rules on Administrative Cases in the Civil Service
shall be applicable in the disposition of cases under this Manual.
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9.3. Provisions for More Stringent Laws, Rules and Regulations. Nothing in this
Manual shall be construed to derogate from any law, any rules, or regulation
prescribed by anybody or agency, which provides for more stringent penalties.
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Annex “A”

FOI FREQUENTLY ASKED QUESTIONS

Introduction to FOI

1.

2,

What is FOI?

The Freedom of Information (FOI) Program is the Government’s response to the call for
transparency and full public disclosure of information. FOI is a government mechanism,
which allows Filipino citizens to request any information about government transactions
and operations, provided that it shall not put into jeopardy — privacy and matters of
national security.

The FOI mechanism for the Executive Branch is enabled via Executive Order No. 2, series
of 2016.

What is Executive Order No. 2 S. 20167?

Executive Order (EO) No. 2, s. 2016 is the enabling order for FOI. EO 2 operationalizes
in the Executive Branch the People’s Constitutional right to information. EO 2 also
provides the State policies to full public disclosure and transparency in the public service.

EO 2 is an important enabling mechanism to promote transparency in the government's
administrative process. Through FOI, citizens are empowered to make a formal request
to get information held by the government, barring certain sensitive and important data
related to the nation's security. FOI complements continuing proactive information
disclosure efforts where agencies are duty-bound to publish information in the spirit of
openness and transparency.

FOI is an integral element of President Rodrigo Roa Duterte’s Good Governance Plan
aligned to reforms and initiatives that pursue greater transparency, accountability, and
citizen participation in governance. EO 2 was signed by the President on July 23, 2016.

Making a Request

3. Who can make an FOI request?

Any Filipino citizen can make an FOI Request. As a matter of policy, requestors are
required to present proof of identification.

4. What information can | ask for through FOI?
Information, official records, public records, and documents and papers pertaining to official
acts, transactions or decisions, as well as to government research data used as basis for
policy development.
E ] | E CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES &
An Attached Agency of the Department of Trade and Industry -

F Website: www.construction.gov.ph E 3

-J E-mail address: ciap@construction.gov.ph Hyla([ﬁksn

E ‘.. Telephone Number: + (632) 5323-8020 Om
T Cert No. 24/182135

iy '- 5/F Executive Building Center 369 Sen. Gil J. Puyat Ave. cor. Makati Ave Makati City, Philippines s
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5. What agencies can we ask for information?

An FOI request under EO 2 (s.2016) can be made before all government offices under the
Executive Branch, including Government -Owned and/or -Controlled Corporations
(GOCCs) and State Universities and Colleges (SUCs).

FOI requests must be sent to the specific agency of interest, to be received by its respective
Receiving Officer.

6. How do | make an FOI request?

The request process slightly varies depending on which platform is used.

Through Standard Paper-based Request Form:

a.

Place your request in writing by filling out a request form and submit the form to the
agency’s Receiving Officer. State your full name and contact information, and
provide a valid copy of your government-issued ID as proof of your identity. Describe
in detail the document you wish to access.

The Receiving Officer shall validate the request and will log it accordingly on the
FOI tracker or registry.

If deemed necessary, the Receiving Officer may clarify the request on the same day
it was filed, such as specifying the information requested, and providing other
assistance needed by the Requestor.

The request will be forwarded to the FOI Decision Maker for proper assessment.
The Decision Maker shall check if the agency holds the information requested, if it
is already accessible, or if the request is a repeat of any previous request.

The request shall be forwarded to the officials involved to locate the requested
information.

Once all relevant information is retrieved, officials will check if any exemptions
apply, and will recommend appropriate response to the request.

If necessary, the head of the agency shall provide clearance to the response.

The agency shall prepare the information for release, based on your desired format.
It shall be sent to you depending on the receipt preference.

Through the eFOI Platform (www.foi.gov.ph):

Like the paper-based FOI platform, requests made through the eFOIl platform will be
automatically sent to the agencies concerned for immediate processing.

You will be required to create an eFOl account. Through this account, you will see a dashboard
of all your FOI requests including its results.

eFOIl Requestors must create/log in to his/her account:

a) Click the Log-in button and enter the email address and password.
b) In case the requestor is a new user, click the Sign-up button, and provide the required

information.
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7.

8.

9.

10.

11.

c) Once logged-in, the user will be directed to the Dashboard. The Dashboard contains
all the requests done by the account owner.

d) Click the “Make a Request” button. Once clicked, the user may choose the name of
the agency.

e) Users will be directed to the Make a Request Page. Complete the required fields.
Once sent, the request will be forwarded to the Receiving Officer of the concerned
agency.

f) The same process of clarification, retrieval, and approval of release applies to the
eFOl platform.

g) Once approved, the response will be posted to the user’s Dashboard.

How much does it cost to make an FOI request?

There are no fees to make a request but the CIAP may charge a reasonable fee for
necessary costs, including costs of printing, reproduction and/or photocopying.

What will | receive in response to an FOIl request?
You will be receiving a response either granting or denying your request.

If the request is granted, you can expect to receive the documents as an attachment,
through the eFOI portal, email, or be requested to collect the documents at the CIAP. If
the request is denied, the CIAP will give an explanation on the grounds for the denial.

How long will it take before | get a response?

The standard processing time is fifteen (15) working days upon receipt of the request.
Under such circumstances, an agency will inform you of an extension, which shall not be
longer than twenty (20) working days.

What if | am not satisfied with how the Agency handled my FOI request?

If you are not satisfied with the response or if the CIAP fails to provide a response within
the required fifteen (15) working days, the requestor may write an appeal letter to the
Central Appeals and Review Committee within fifteen (15) calendar days from the lapse of
the required response period. The appeal shall be decided within thirty (30) working days
by the Central Appeals and Review Committee.

If all administrative remedies are exhausted and no resolution is provided, requestors may
file the appropriate casein the proper courts in accordance with the Rules of Court.

What will happen if my request is not granted?

If you are not satisfied with the response, the Requestor may write an appeal letter to the
Central Appeals and Review Committee within fifteen (15) working days from the lapse of
the required response period. The appeal shall be decided within thirty (30) working days
by the Central Appeals and Review Committee.

If all administrative remedies are exhausted and no resolution is provided, requestors may
file the appropriate casein the proper courts in accordance with the Rules of Court.
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Annex “B”

Executive Order (EO) No. 2, Series Of 2016

MALACANAN PALACE
BAARIE 4

BY THE PRESIDENT OF THE PHILIPPINES
EXECUTIVE ORDER NO. ()2

QFERATIONALIZING IN THE EXECUTIVE BRANCH THE PEQPLE'S
CONSTITUTIONAL RIGHT TO INFORMATION AND THE STATE
POLICIES OF FULL PUBLIC DISCLOSURE AND TRANSPARENCY

IN THE PUBLIC SERVICE AND PROVIDING GUIDELINES
THEREFOR

WHEREAS, pursuant 1o Section 28, Article || of the 1887 Consttition, [ha
State adopts and imolements a policy of full public disclesure at all s transactions
mvolving public inferest, subject o reasanable conditians presciibed by law,

WHEREAS, Section 7, Article |1l of the Constitulion guarantees the right of the
people to information on matlers of public CONGE,

WHEREAS, ths incorporation of this right in the Corstitutian is a recognhion of
the fundamertal role of free and open exchanae ot informabion in a demoeracy, meant

o enhance transparsncy and accountability in government official acts. tfransactions,
ar fecigions,

WHEREAS, the FExecutive Branch lecognizes  the ument need o
operatonalize these Constitutional provisions:

WHEREAS, the President under Sactan 1, Article VIl of the Constitution,
has control aver ail executive departments, bureaus and offices, and the duly to
ensuTe that the laws be farthfully excouted:

WHEREAS, the Dala Privacy Act of 2013 IRA 1731 including its
implementing Rules and Regqulations strengthens the fundamental human right of
pivacy and of commlUiication while ensuring the free flow of information o promate
Imnovation and growth,

NOW, THEREFORE, |, RODRIGO ROA DUTERTE, Fresidant of the
Philippines, by wirtue of the powers vested in me by Ine Constitution and existing laws
do hireby ordar

'HE PRESIRENT OF THE PHILIFPINES



SECTION 1. Definitian. Far the purpose of fhis Executive Order, the fallawing
farma F-I"lr-,l" IS ekl

@k Clnformation® shall mean any recards, documents papers FEpOrts,
letters, contracts, minutes and transcripts of official Imeetings, maps,
books, photographs, data, resoarch matenals, fims, sound and video
recordings, magnetic or offier 1apes, electraonic datm, computer-stored
data, ur any oiher like or similar dala or materals recorded, stored or
archived in whatevor formal, whether offfine or onling, which are mads,
received, or kepl in or under the cantral and custody of ANy government
office pursuant to law exacidive order, and rules and regulations or in
connection with the pedfomance or transaction of afficial business by
any government offico

i) “Official recordfrecords” shall refer to infcrmation produced or received
by a public afficer o employee, ar by a government office in an athcial
capacity or pursuant to a public function ar duty

i ‘Puilic recordfrecards® =hall include mfarmation required oy laws,
executive orders, rules, or reguiations to be enterad, kepl and made
rublicly available by a government oilice.

SECTION 2. Coverage Thus order shall cover dll govemment offices under
the Execulive Branch, mcluding but not imited (o the natisnal gavermment and all ils
offices, deparlments, burea us, and instrumentalites, including government-owned ar
-contrelled corporations, and state uriversitiez and colleges Local gavernment Lniks
{LGUs}) are enjoined to observe and be quided by this Order

SECTION 3. Access to Information, Every Filipino shall have access to
infarmation, official records. Pubiic records, and documents and Papers pertaining to
official acts, transactions or decisions, as well as fo government research data used
25 basis for policy development

SECTION 4. Exception, Access o Information shall be denied when the
information falls under any of the exceptions enshrined in the Constitution, existing
laws ar jurigprudence

The Department of Justics and the Cllice of the Solicitor General are hereiy
directed to prepare an inventory of such exceptions and submit the same to the Office

of the Prosident within thurty (30} calendar gays from the date of eftectivity of this
Ordor

Ihe Oflce of the President shall Ihersafter mmediately circularize the
inventory of exceptions for the Gudance of all government offices  and
Instrumantalities coverad by this Order and the general public.

said inventory of exceptions shall pe xchically s updated fo propedy reflect

any change in exsting law and Jinsprudence and the Department of Juslice and the
Offica af the Solicitor General are directed to update the imventory of exceptions as
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the need o do 5o arises, for arcolanzation as hereinabove statad

SECTION 5 Availability of SALM. Subject o the provisions contained in
Suctions 3 and 4 of this Order, all public officials are reminded of their ohligation Lo file
and make available tor scrutiny their Statements of Assots, Liabilities and Net Warth

CSALN) in accordance with exisbng laws. rules and regulations, and the spint ancd
tetter of this Cinder

SECTION &. Application and Interpretation. There shall be a legal
presumption in favor of access to informaton. public records and official records. No
request for informaton shall he denied unless it cleady falls under any of he
excephons hsted in the inventory ar updated inventory of exceptions circularized by
the Office of the President as provided in Secton 4 hereof

The determination of the applicability of any of the exceptions to the request
shall be the responsibiity of the Head of the Office which has custody ar control of the
information, public recerd or official record, or of the respansible central or field officer
duly designatad by him in writing

In making such determination, the Head of the Office or his designated olticer
shall exercise reasonable dilgence fo ensure thai no excepton shall be used or
availed of to deny any request for information ar access to public records or official
recards of the demial is intended primarily and purpossly to cover up a crime,
wrongdaing, araft or coruption

SECTION 7. Protection of Privacy. While providing access to information
public records, and official records, responsinie officiale shall allord fufl profecion (o
an individual's nght to privacy as follows:

(a) Each governmenl affice per Sechion 2 hereot shall ensure that personal
information in its custody ar under its control is disclosed or released
only if it is materal or relevant o the subject matter of the request and

its disclosure is permmissible under this Order or existing laws, rules or
requiations,

(20 Each govermnment office must protect personal infarmation in its custody
or control by making reasonable security arrangements against loaks or
premature disclosure of personal information which unduly exposes the
individual whose personat infomation s requested to vilification,
harassment, or any other wrongiu! acts, and

ic)  Any employes or official of a government othce per Section 2 hereof
who has access, authorized o upadthanzed o personal information in
the custody of the office must not disclose that information except when
authorized under this, Order or purscant to oxisting laws, rules or
regulations

SECTION B. People's Freedom of Information (FOI) Manual. Far the
effective implementation of thiz Order, every government othice s directed to prepare
within ana hundred twenty (120) calendar days from the effectivity of this Order, its
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own People’s FOI Manual  which  shall noiude among  othas, the toloaing

infermation:

(s}

ib}
(e

(el

Ch

(1)

The location and contact information of the head. reqgional, provincial
and field offices, and other astablishiad places where he public can
submit requests to obtain information
The person or oficar respansible for receiving reguests for information
The procedure for the filing and processing of the request, as provided
in the succeeding Seclion 9 of his Order;

The standard forms for the submission of requests and for the proper
acknowledament of such requests:

I'he pracess for the disposition of raquests;

The procedure for administrative appeal of any denial of request far
d#CCess to information. and
The schedule of applicable foes

SECTION 9. Procedure. The follewing pracedure shall govern the filng and
processing of reguests for acesss o informatian:

{al

()

(=

()

ANY persan who requests accoss to Informatien shall subrmit a written
request to the government office concemead 1 he request shall stals tha
name and eontacl information of the requesting party, provide vald
procf of his identfication ar authorization, reasonably describe the
information requested, and the reaspn for, or purpose of, the redjuest for
information Provided that nn request shall be denied ar refysed
acceplance unless the reason for the request is contrary to law exisling
rules and regulations, or il i one of the exceplions cantained in the
inventory of exceptions as hereinabove provided

The public officia recelving the regquest shall provide  reasonabie
azsistance, free of charge, to enabie all rejuasting partes. parficularly
those with special needs. o camply with the request reguirements
under this Szction

Fhe request shall be stamped by the government office indicating e
dale and hime af racespt and the name, rank, ttle or position of the
TRCEMING pulic officer or omployee with the sorrespanding signature,
and a copy thereo! furnished 1o the requesling parly Each government
office shall establish g system lo frace the status of 3 requests far
information received ay it

'he government oifice shall Fescond to a request fully compliant with
the requirements of sut-section (@) hereof as =oon as practicable b
not exceeding fifteen (19} working davs from the receipt thereal, The
fesponse mentioned above refers to the Cecision of the office
Loncerned 1o grant or dany acrsss to the infom alion reguested

The penod to respond may be exténded whencver tho infermation
requesled requires extensive soarch of the govemnmaent office’s records
tacilitics.  examination of volumirous records, the poourrence of
fariuitaus events ar ather analagous cases The govarnment office shall

4



natify the parson making the reguest of such extension, salting forth the
reasons far the extension In no case shall the extension go beyond
twenly (20) working days counted from the end of the afiginal perod,
unless excepticnal circumatances warrant a lariger poriod,

ifi Once a decision & made to grant e request, the persan making the
request shall be notified of such docmon and directed to pay any
applicable fees.

SECTION 10. Fees. Govarnment offices shall nof charge ary tee for accepling
requests for access ta information. They may, howsver, charmge a reasonable tee to
reimburse necessary costs. including actual costs of reproduction and copying of the
informaton requested. subject to existing rules and regulaticns. In no case shalf the
dpplicable fees be so onerous as to defeat the puipose of this Order

SECTION 11. ldentical or Substantially Similar Requests. The govemment
office shall not be reguired o act upan an unreasonable subsequent identical ar
substantially simifar request from the sams requesting party whose request has
already been previously granted ar denied by the same government office

SECTION 12, Notice of Denial. If the: govemment office decides to deny the
request wholly or partially, it shall, as scon as practicable and within fiftees £15]
working days from the receipt of the request, natify the requesting party of the denial
in writing  The notice shall cleary set forth the ground o grounds for denial and the
circumstances on which the denial s based. Failure 1o netify 1he requesiing parly of
the: action taken on the reguest within the perod hersin provided shall be deemed a
denial of the request for access to information

SECTION 13. Remedies in Case of Denial of Request for Access to
Information. A person whose request for access o infarmatian has beon dened
may avail himsel of the remedies set forth below

[a) Demal of any request for access to information may be appealad ta the
person or office next higher in autharity, faflowing the procedurs
menticned 0 Soction & i ot this Order Provided, that the wiitten
appeal must be filed by the same person making the request within
lifteen (15} calendar days from the nofice of genial or from the lapse of
the relevant period to respond Lo the request

o) The appeal shall be decided by the person or office newxt higher 1n

authority within thirly (300 woring days from the filing of said written
appedl. Failure of such person or office to decide within the afare-stated
penod shall be deemed a denial of the appeal

() Upon exhaustion of administrative appeal remedies, the requesfting
party may file the appopriate judicaal action in accordance with the
Fules of Courl,

SECTION 14. Keeping of Records. Subject to exsbing laws, rules and
regulalions, government offices shall create andlor maintain acourate and reasanably
camplete records of important informaton i approprate formats. and implement a

¥



TecOrds management system thal facilitates eazy idendification, retrieval and
communication of information to the public,

SECTION 15. Administrative Liability. Nailurs 1o comply with the pravisions
of this Crder may e oa ground for administrative and disciglinary sanctions ayminst
any amng public officer or employes as provided under existing laws or regulations.

SECTION 16. Implementing Details. All gavernment offices in the Exoculjve
Branch are directed to formulate thair respactiva implemnenting detalls taking into
consideration their mandates and the nature of information in their custody or contral
within ane hundred twsnty (120} days fram the affe ctivity of this Crder

SECTION 17. Separability Clause. If any section or part of this Order is held
uncansitutonal or invalid, the other sections ar provisions not atherwize affectad
shall rernain in full force and effect

SECTION 18. Repealing Clause. All orders. rules and regulations, Issuances
or any part thereal inconsistent with the provisions of this Executive Order are Rereky
repealed, amended or modified avcordingly  FProwvided, that the provisions of
Memorandum Circular No. 73 (s 1064). as amended. shall not be deamad repealod
pending further review,

SECTION 19. Effectivity, This Order shall take effect immediately  upor
publication in a newspaper of general circulaton

Done, in the Cily of Manifa, this 23rd day af
the year of our Lord Twe Thousand and Sixtean

By the President: i d W
g R
smya(c; C. MEDIALDERA

Executive Secratary
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Annex “C”
FOI REQUEST FLOW CHART

Requesting Party (RP) submits information request to
CIAP

INITIAL EVALUATION
CIAP FOI Receiving Officer (FRO)
evaluates the content of the request and clarify the
request, if necessary
In case of e-mail request, the CIAP FRO shall input the details
of the request in the Data Tracking System (DTS) and allocate
a DTS Number

Compliant with The CIAP FRO shall return
th‘f‘re?h“irime”ts the request accompanied
set in the Agency . . .

FOI Manual? by a list of deficiencies that
must be addressed

AVAILABLE IN THE IN THE CUSTODY OF CIAP: IN THE CUSTODY OF
WEB PORTAL.: CIAP FRO transmits the Request for ANOTHER AGENCY:
CIAP FRO shall inform Information (RFI) to the concerned CIAP FRO shall

the requesting party Implementing Board through their FROs immediately refer the
that the information (if the data is under the custody of the request to the concerned

requested is available CIAP or any of its offices and agency and inform the
Implementing Boards; otherwise, the requesting party of such
CIAP FRO acts on the reauest) action

Concerned FRO shall send an acknowledgement
to the RP and acts on the request within 15 working
days from receipt of request/receipt of clarification,

if anv.

Concerned FRO shall notify the FDM of such
request

FDM, assisted by the FRO, shall evaluate the
request and may seek clarification from the RP




The FDM shall inform the
Grant FRO, who shall, in turn,
working days from receipt of
the request, clearly stating
the reasons for the denial.

FDM assigns staff to provide the requested information

Assign staff prepares recommendation or forwards the
requested information to the Division Chief/ FOI
Decision Maker (FDM) for review/approval

Division Chief/ FDM review the information or
recommendation of assign staff to be granted to the RP

IF REQUESTED
NFORMATION IS IF DENIED
VOLUMINOUS FDM through the FRO,
FDM / FRO issues Notice of informs the RP in
Extension and informs the writing about the

IF GRANTED
FDM forwards the
requested information to

the FRO for transmittal
to the RP

FRO transmits the
information to the RP
within 15 working days
from the receipt of the
request

RP (Extension at most 20
working days on top of the
15 working days)
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reasons for denial of
the request

A written appeal may be
filed to the CIAP Central
Appeals and Review
Committee
(CARC)within 15
calendar days from the
notice of denial or from
the lapse of the period to
respond to the request.
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CARC decides on the appeal within 30

working days from the date of filing and

submits recommendation, through the
designated FRO, to the CIAP Overall FDM

Designated FRO to
forward the decision to
the appellant

Grant
appeal?

The RP may file the
appropriate judicial
action in accordance
with the Rules of Court

Yes

FDM transmits the information to the FRO,
who will in turn transmits the requested
information to the RP. The FRO shall
immediately notify the requesting party in
case there shall be a reproduction and

copying fee in order to provide the
information.
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Annex “D”

FOI REQUEST FORM



cument may be reproouced FOl Tracking Mumber:

B,
et
FREEDOM OF INFORMATION REHUE\T FORM

Il"LI 107 Ra) i £ 3
|as ||I movesm ber "I'.I

Flease sead the following informeation caretully before proceeding with your application. Use blue o biack ok,
Write peatly and in BLGOE letters: Improper or incorrectly-olled oot forms will ool beacted nopon, Tick or mark
hoxes with “X° where necessary, Note: 14 ) denotes 5 MANDATORY neld,

A, Reguesling Party

You are raquired o supply vour name and addrass for corresparndence. Additional contact details wil
hein us deal with yvour application and carrespond with you in the marner yau prafer,

1. Title feg. Mr Mrs, Ss, Miss) 2. Given Namels Sncluding M. 4. Surname

L L |

4, Complete Address fApt/House Number, Street, CityAMunicipality, Province)

E |
5. Landline/Fax G. Mobile T. Email

8. Preferred Mode of Communication [Landine O Mosie Number OEmail [ Postal Address
T poar reneesd O soccesa el v el be soveing The docimonis o b in
s ersdner.)

9. Preferred Mode of Reply O Emzil O Fax O Pastal Addrese O Pick Up at Angency

10. Type of ID Given (Plegse ensurs O Fassporl O orivers License 0 53 10 O Pastal 1in Oveters 1o
Four iDs cantain your phata aind

signature) O sehoal 10 O Company 1D O cthars

B. Reg vested Information

11. Agency - Connecting Agency
(if apoiicabie] 4 L

12, Title of Document/Record

Regquasted [(Please be oz detaiied s -
passibie]

13. Date ar Period (DO ]
14, Purpose -
15. Document Type -
16. Reference Numbers (i known) -

17, Any other Belevant Information -

FREEDOM OF [ EORAMAT IO




C. Declaration

| declare that:

* The information provided in the form is complate and corract;

=) have read the Privacy nolice;

< b have presented al least one (1) government-issied 10 o astanish prool of my identily

| underatand that it 1s an offenss to give mizlzeding information about my identity, and that doing =o may
result in a dacision to rafuse to process my application.

Signature 4

Date Accomplished (000877 FE) 4

D. FOI Receiving Ofhcer [INTERNAL USE ONLY |

Mame [Print name) 4

Agency - Connecting Agancy [if
npoiicabie, otherwise NAAL

Date entered on eFOI 0 applicable, 4
nthefvise NAA,

Proof of ID Prasented (Photocopies of O Fazsport O Griverss Licenze O 555 10 O postal in O veterz 10

originagl showld be attached) T T R T
Schoo Company IO Fars

The request Is recommended to be: Haporoved O Deniza

if Dended, please tiok the Rfeason Far the : ; .
Dﬂnm: please " [ Invalid Request incempleta [ Data already available anline
Second Receiving Officer Assigned 4
fprint name)

Decision Maker Assigned to 4
Applization (ondaf name)

Dacision on Application L succesz=iul [ Partially Succesasful L peried O Coes

it -"J'?“:"’-ij- please tiek the Regson for the [Jinvalid Request [dincemplete [ Data alrezcy zvailabls anline
(epin

|:| Farzention Whinh Expophion?

Date Request Finished (DOMMAYYY) 4

Date Documents (if any) Sent i

(OGN YYYY

FOI Registry Accomplished [ vas O we
RO Signature -

Date (ODAMAYYY) a4




LS

FREEDOM OF INFORMATION REQUEST FORM

IMPORTANT - Pleaze redd thisinformation carefully before vow complete the FOT reguest form. Oace you hive
comrpleted Four request, we strongly advise that you keep a copy for vour records.

What is Executive Order No.2 5. 20167 What is Freedom of Information?

On July 23, 2014, Prasident Rod<iga Roe Duterte sigred
Executive Crder Na. 2, slsn gnown as the Freadam of (rfor-
maticn (FON Execuiive Qrder (EOL I8 uphalds the conatiiu-
tional right of people to nforreation an matters of public

SO nCErn,

The Executive Ordar covass all gavernment offices under
the Exequtive Brangn, including gpovarnment-owned ar -
cantrol ed corpprations (GOCCs ard stete universitiss
and callagas [S5UGET. | raquires all executiva depsrtmsants,
ageacies, bursrus. and ofiices 1o meks public recaords,
cantrects, trensactions and any irformetion requascad by
a membes of the public, except for sensitive infarmat on
ang matters affeoting natioral sacurity,

-

The FOI EQ is an important enab’ing meshanism 5o oro-
mois trensparensy in the government's acministrativa
procass, Through FOL citzens gre empowersd 10 makz a
farmal request to get infermeion Teld by the gowsmn-
ment, barring certain senzitve and mportent datg r=lat-
ed to the natinr's security. The FOI cormplements con-
tnuing proective information disclosure sfforts whera
ggencies are duty-hound to publish irfarmation ir tha
epirit of npernnsas and trarsparency.

Freedom of Informaticn iz an inteqra’ elemsnt of Fresi-
dent Dutarte's Good Gavernance Plan aligned to refarms
and inftiativas that pursue graater transparency, as-
countability, and citizen paricipation in qQoverrancs,

Who is overseeing the implementation of FOT Executive Order No. 27

Tre Prasidentia’ Commuricaticns Operations Off ce (PCOD) is aver-seeing 1he implemattaticr ang cperationalization of tha FOI
sogram. PCO0 s also responzible for monitoring compliance ang pacforrmance of all goveramen? agercies.

Who can make an FOI request?

Undar the FOF ED, any Flipine citizen can make an FOCI
requast, As a maltar ol pelicy, requeslicg parlies ane fe
guiresd Lo prasatl prool of identitcation ja.g., passporl,
driver's license, 225 10, velers 10) in e submission o
an FOI reguest.

Which agencies can I request
information from?

An FOI request can be mede to any govermment office
under the Executive Branch, including but net limitas
to tha nzbtional governmant and all its officas, dapart-
menia, hureays, offizes, gnd instrumsniglities, includ-
Mg govar arent-ownad or controlied corparations, and
stats universilies and colleges.

MAKING AN FOI REQUEST

What inlormalion can I request for
through FOT?

Infermation, official records, public recorce, docu-
ments, and papers perlaining to officlal acts. transac
ions or declsions, as well ag to government research
data used as basis for policy development, subject 1o
exceplions necessasy to protect essential public or pr-
vate interest

Is there an online alternative to
making an FOI request?

You may chacse 1o fill aut an arline epplication an
foi.gov.ph aftar sigring up for an eceaunt. oo will also
need ta upload a valid copy of your govarnment-issuad
IZ vpon regietration.

What is the procedure for making a valid FOI request?

To make a valid request, you must:

= Mace your request in writing, Ensure to state vour full pame, contact information and orovide & valid cogy of vaur govern
ment-issued |0 as proof of your identity, You can use the attached form ar send & lettar datailing vour request submitted
directly to 1he cancerned agency o by amall;

= Descrbe in getail the documents vou wish to access; and

= Inc'ude the preferred mods of communication in arder 1o be slerted about the atatus of your requast, as wall the oraferrad
mode of recaiviag t1e documeants, should your ragues: pe granted.

FEES

How much does it cost to make an FOT request?

There gre MO FEES for making an FOI reqguest, An agency however, may charge a reascnable fee for necessary costs
associated with processing a reguest - including cosis of printing, delivery, repraduction andsar photocopying.

HOTE: Usewd Lhis B request form is aplional. Any sritten Tormad Tor a Breedom ol Information reguest is acceptalble:

FREEDOM OF [ EORAMAT IO




When can I expect Lo receive a
response fo an FOI request?

Undar the FOI EC. ths standard procaasing time is fiftzen
76 working days. During this fme. you will be contacisd
reqerding your FOI request through your preferred maode
of communization.

If vaur request ‘= granted, yoL cen expect ta receive the
documents either through reguiar meil or email, ar be re-
guested 1o collect 1tke documsenia gt the ofiice you had an-
pliad to. Otherwize, ths agency will explain why your
raquast ie delayad or daniag

PROCESSING TIMES

COMPLAINTS HANDLING

Can an agency request for a time
extension?

In =ome cEEEE, an EgEncy may reed mors time (o review
your request and thersby inform vou of En extsnzior of
processing perod. Undsr such circumstances, En agency
iz parmiited to extend an adaitional twenty (200 warking
davs shoulz the nead arize

Can I have my request expedited?
Thare is ro pracess by which requests can be sxpadited.
All reqrests will ba reviewad equally an & cese-by-cass
basis and allati=d ke fiftean {15) working day pracessing
pericd irom the tima of raasiot.

What if yon are not happy with how the agency has handled vour request?

Dernial of any requast for access o information may e appaalec to the parson or office next higher ir tha aotharity, follow-
ing the pracedura indicetad in the Agarncy FOl Maroal; provided {hat tha wrilten appeal must be f1lad by e same parson
making the request withie flttesn (13) calandar days fram ihe notice of denigl or ram the lapse of the ralevant perod to re-

spond ta the request.

Tne appaal will ba cecidad by tha person ar offica next higher in aathority within thirly (32) working days from the Titing of

spid writlen appeal. Faiure al such person gr office o decds withir the afors-stated period shal be deamed a denial of
the appeal.
Upan exhaustion of acmirustrative appeal remadies, the raguasting party may tile the approprizate casa in the proper courts

in gccordance with the Sulas of Courl.

Privacy

Once deemmed vahd, your infarmation from vour applica-
fion will be used oy the agescy you have applied ta, 5o
dzzl with vour apglication as set out in the Freedom of In-
formation Executive Crder No, 2,

If the agency gives vou access to a document, and if the
document contains no personal information about wou,
the document may ba peblished online n the Agaacy's
disclosure log, alang with your rame and The date you as-
pligd, and, if ansther pareon, compaty ar body will use o
benefit from the decuments sought, the name of that
parson, entity or body,

IMPORTANT INFORMATION

Copyright

According 10 Sec, 178,71 of the intellecival Property Code
of the Phillpoires (RA Mo, 8293, as amerded), He copy-
right shall subeist in any work of the Government of 1he
Fhilippines, However, prior approval of the goevermnmeant
agency or office waerain the wok ig created shall be nec-
essary for exploitatior of such work for profit, Such
ggency or office may, amaotg ather things, Impose a5 a
condition the oayment of royalties, Mo prior approval or
conditions shall be required for the use of any purpose of
statutes, rules and reguiations, and speeches, ectures,
Sermons, addresses, and dissertalions, oronounced,
read or readered Ir courts of |ustice, before admirisira-
tive agencies, in deliperative assembles and in maetings




Annex “E”
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RERPL/BLIC. O:F THE PHILIEZMES
PRESICEMTIAL COMMUNICATIONS OPERATHINS OFFEICE
oo Porncannoiubang s Qe e gornum oo
Lrears, Oy of idanka

FOI-MC No. 21- 05

FREEDOM OF INFORMATION
MEMORANDUM CIRCULAR

B h i ALL AGENCIES, DEPARTMENTS, BUREAUS, OFFICES
AND INSTRUMENTALITIESE OF THE EXECUTIVE
BRANCH INCLUDING GOVERNMENT-OWNED AND/OR
CONTROLLED CORPORATIONE [GOCCE), BETATE
UNIVERBITIES AND COLLEGES |BUCS), AND LOCAL
WATER DISTRICTS ([LWDS)

SUBJECT - GUIDELINEE ON THE REFERRAL OF REQUESTED
INFORMATION, OFFICIAL RECORD/S AND PUELIC
RECORD/S TO THE AFPROPRIATE GOVERNMENT
AGENCY OTHERWISE HENOWN AS THE “NO WRONG
DOOR POLICY FOR FOI™

WHEREAS, Lxecuiive Order [EO) Mo, 020 20 2006 was gaued by Prezsident
Rodrigo Roa B, Dhaterte to aperationalize the Constitutional Right of Access 1o
Informaticon, and Policy of Full Public Disclesure in the Executive Departiment;

WHEREAS, Momorsndum Order (M) Moo 10, s 2016 desipnated  the
Iresidential Conununications Operations Office [TCOD] as the lead agency in
the implementation of EO Mo, 02, 2, 2016;

WHEREAE, [icpartment Order Neo 18, 8. 2017, dasucd by the PO, creatod
the Freedom of Infermation — Project Management CHiice (ORI io
exercise the mandate of MO No, 1o, &, 2016,

WHEREAE, in arder to cnsure the palicy of the Pregident to have an apen,
transparcmt and accountable government, it 18 the mandate of the PCOC to
develap programs and mechanisine to enhance the capacity of government
agencies to comply with the FOIL progrant;

WHEREAE, rhore is 8 need to broak the provailing “gilo syatem” and lack of
interconnection  ameng  govermunent agencies, withh the end geal of a
government acting a2 a singular nit 2erving its primauy client, its citizens;

S Heos D eaes Fiesa Buiden, Ueed Bemore S brmibe, OOk af standn, PRliopenes
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NOW, THEREFORE, by virtue of PCOOs mandate to develop programs and
mechanism to ensure compliance with the FOI program, particularly on
addressing the issue regarding the referral of any reguested inforimation,
official record /s, or public record /s to the appropriate government agency,
these rales are herebv prescribed and promulgated for the inforination.
eniidance and compliance of all concerned:

Section 1. Purpose. - This mile seeks 1o set guidelines for the referral of any
requested mmformation, official record /=, or public record/s to the appropnate
governunent agency by another agency which does not have in its possession
or custody the reguested information or records, or is not authorized to
release the information to the public.

Section 2. Coverage. — This Order shall cover all governmenl agencies under
the Execubive branch implementing the FOI Program, pursuant to EQ No, 2,
5. 2016 and all other related issuances, and applies to both paper-based and
elecironic form ol requesling informalion.

Section 3. Request for Information. — Any person who requesls [or access
Lo mlormation shall comply wilh Section 9 ol EQ No. 02, s, 2016 and all olther
pertinent laws, existing miles and regulations, issuances, and orders. For
purposes ol this rule, indormalion and records shall reler lo inforination,
official record fs, or public record /s as defined under 120 Na. 02, s, 2016.

Section 4. Acceptance of request. — As a peneral rule, all [ully compliant
requiests for information shall be accepted by the 'Ol Receiving Officer (I7403)
ard FOI Decision Maker (FDM). No request lor mlormnation shall be demed or
refiised acceptance by a government office unless the reason for the request
is contrary fo the Constifution, pertinent laws, existing miles and regulations,
or 1l 15 one ol the exceplions provided under the Inventory of Exceplions.

Section 5. Process of Referral. - When the requested information is not inn
ithe posscssion of a govermnent agency [govermnent agency no. 1 or GAL), bud
is available in another government agency (government agency no. 2 ar GGAZ)
urnder the Excoutive Branch, the reqguest shall be anmediately referred by GAL
to GA2Z through the most expeditious manner bt not exceeding three [3)
working days rom the receipt of the request, This shall be considered as the
“First Referral” and a fresh period will apply.

Feferral fo the appropriate government agency shall mean that another
government office is the proper repository or custodian of the requested
information or records, or have control over the said information or records.
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I GAL [mils wo refer the request within three (3) working davs upon its roccipt,
the FRO shall act on it within the remaining period o respornd pursudant Lo
EQ No, 02, 8, 2016, Mo fresh peried shall apply.

MGAL m good Taith, erroneously relerred the reguest 1o GAZ, The latler shall
immediately nofity the former as well as the requesting party, that the
informalion requested 18 nol avallable in their agenoy,

A2, to whom the request was referred under the Tirst Referral may
subscguenily reler the reguest Lo another govermonenl agenoy [govertonel
agency no. 3 or GAJ] under the procedure sef forth in the first paragraph of
this Scction, This shall be considered as Lhe “Second Referral” and anothor
fresh period shall apply.

Referrals under this Order shall only be limited w two (2) subsequent
transfers of regquest, A writlen or email acknowledgement of the referral shall

be made by the FRO of the povermment agencey where it was relerrod.

The requesting party shall be notified of the referral and mist be pronded
with the reason or rationale thereot, and contact details of the government

ollice where the reguest was relermed.

Bection 6. FOI Internal Messenger. - The FOL-PMO shall create a *FOI
Internal Messenger”. Such feature shall be inchided in the dashboards of
FROs and FDOMs, located at the elPOT portal or srewtol.gov.ph, where all FROs
and FDMs can ask or confitm wilh cach olher on which agenioy has the conlrol
and custody of anv information or record being requested.

Please see Annex "A” of this Circular for the No Wrong Door Policy Ilowchart.
Bection 7. Status of the Reguest. - A roquest thal is refermed Lo the
appropriate govermment agency is considered successful if the same is

acknowledeed and the requested information is disclosced to the requestor.,

WGAS, alter the second referral, still cannot provide the information requested,
il shall deny the said regquest and shall properly nolily the reguesling parly,

In all phases of the referral, the requesting party shall be informmed in writing,
email, and for through the elfOl of the status of his/her request.

Section 8. Inventory of Receiving Officers and Decision Makers, and
Agency Information Inventory. — For the convenience of all FROs and FLOMs
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in implementing this Circular, an inventory of the names and confact details
of all designated FRO= and FDMs of povermment agencies, and an Agency
Information Inventory [All) shall be compiled by the FOLI-PMO.

The FOI-PMO shall be the central repository of the inventory of all designated
Flids and FI3M=s and shall collate and update the names and contact
informarion of the designated I'ROs and FDDMs of each government agency.
The inventory shall be posted at the eFOI portal, www.foi.gov. ph, FOI-PMO
shall sirely adhere o Bepublic Act No, L0173 or the Datla Privacy Actol 2012,

To assist the FROs in locating the requested information or record, an annual
updaling of the AIT shall be reguired of all agencies on-boarded on the cFOI
Fortal. The consclidated inventory of information shall likewise be made
available in the dashboard of the FRO and FIDM for ease of access and
information.

Section 9. Separability Clauze. If, for any reason, any part or provision of
this Memorandum Circular is declared invalid or unconstitutional, the other
provisions not affected thereby shall remain in hodl foree and effect,

Section 10. Repealing Clause. All orders, riles and regulations, memoranda,
ciroulars, and 1ssuances or any parl thercol inconsistent with the provisions
of this Memorandum Circular are herchy repealed, amended or modibed
accordingly,

Section 11. Effectivity. Thiz Memorandum Circular shall take effect
imimediately.

Manila, Philippines, Z7ih day of _ August 2021.

JOSE RUPE N M. ANDANAR
oAl FOI Champion
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Annex A

NO WRONG DOOR POLICY FLOWCHART

Requesting Party e i Bl L
1! Process FOI Request
5 (16-38 woring asps)
“Firer rafaral
el S Government Agency 1 [GA1)
RAEd B ratamen w000 1caa

133 working days upan

recap] ol M0 recuigsr
B sl venke wilh 280 [ ) T
whckter e imormencn | Froer soency? | Ve |
athan e Lk — L
Tl rowet e e
regusslive sty regaeding M |
(HETET S
Fresih merind wal anphy for L
P
= | Government Agency 2 (GAZ)
“Soeond reforra”

Rl bo mrlomeo waknm oo
P workieg days upan

mrapt of hest mizmal | F.r-::lpgr aggnc}r? | | Tes |
CRR2 rrasl verily wih S83 —

il P ik nedcn iz
ailbin dos lulks, | LTH
B sl mhem T |

TRIEEIN Pty mganting ¥
1 IT-|1IF|T|'!I ;
el ey - | Government Agency 3 (GA3)

| Prapsr a.g'enc}r? | Tis |
[t |

¥

Anency shall mark the request
unsuceessiul

NOTE:

IF GAl fails to refer the requas! within three (31 working days upan ils receip!, the FOI Receiving
Ofcar (FRO} shall act on ibwithin tha rermaining pariod t© respond pureuant o EC Mo, 2, 5 2016, Mo
fresh pericd shall spply.
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Annex “F”

FOI RESPONSE TEMPLATE

Date:

Dear ,

Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s.
2016) on Freedom of Information in the Executive Branch.

Your request:

You asked for: <quote requests exactly, unless it is too long/complicated>
Response to your request:

Your FOI request is approved. The answer to your request is <insert answer>

Thank you.

Respectfully,

Approving Authority

Annex “G”

FREEDOM OF INFORMATION LIST OF EXCEPTIONS
CONSTRUCTION INDUSTRY AUTHORITY OF THE PHILIPPINES

Confidentiality of Information

The information which CIAP and its implementing arms received or gathered shall only be
used for the purposes for which they were collected. Sharing information which falls under
the exemptions described below with third parties is not allowed unless there is written
consent from the owner of the information secured by the requesting party and a letter-
request is submitted stating the reason/purpose for which it is sought.

The following information are kept confidential and shall not be published or released to
third parties except (i) with the consent of the parties, or (ii) where disclosure of the terms
of settlement is required, or (iii) where required by law or where resort to the court is made
under the Rules of Court. The specific treatment of this information is covered under
specific rules:
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10.

11

12.

13.

14.

15.

16.
17.

18.

Information contained in the personnel, HRD, medical or similar records that may
constitute an invasion of personal privacy;

Information gathered from CIAP and its implementing Boards administrative
hearings and proceedings including arbitration, conciliation and mediation and
other law enforcement activities, the premature disclosure of which may interfere
with or jeopardize the conclusion of such proceedings;

Sub judice matters (specifically merits or demerits of a case that has property been
brought to the judicial process for resolution;

Recommendations submitted by the CIAP and its implementing Boards on matters
that require approval and are pending with the Secretary or President;

Information kept secret in the interest of national defense or security or the conduct
of foreign affairs;

Information covered by Executive Privilege;

Mediation and domestic or international arbitration proceedings, including records,
evidence and the arbitral awards, pursuant to Sections 9, 23, and 33 of the
Alternate Dispute Resolution Act of 2004;

Arbitration proceedings including communications to or from the Construction
Industry Arbitration Commission (CIAC), the pleadings, applications and other
papers filed with CIAC, sworn statements, documentary and testimonial evidence,
reports and minutes taken of the proceedings, and other orders, decision, award
or resolution issued by the arbitrator(s), pursuant to Section 7.1, Rule 7, CIAC
Revised Rules of Procedure Governing Construction Arbitration;

Executive Order No. 608. Establishing a National Security Clearance System for
Government Personnel with Access to Classified Matters.

Deliberative Process Privilege;

. The information requested consists of drafts of orders, resolutions, decisions and

memorandum or audit reports by any executive, administrative, regulatory,
constitutional, judicial or quasi-judicial body in the exercise of their regulatory audit
and adjudicatory function;

Proceedings before or information in the possession of any government agency,
tribunal, board or officer, under its respective rules or regulations are treated as
confidential and privileged;

Confidential information not yet made a matter of public record relating to pending
cases such as notes, drafts, research papers. internal discussions, internal
memorandum, records of internal deliberations and similar papers. Even after the
decision, resolution or order shall remain confidential;

Requested information which tends to exact testimony from government officials
by a citizen are confidential such as information, record or document comprises
drafts of decisions, orders, rulings, policy decisions, memorandum, etc.;

The information requested pertains to the personal information of a natural person
other than the requesting party, and its disclosure would constitute an unwarranted
invasion of his or her personal privacy, unless it forms part of a public record, or
the person is or was an official of the government agency and the information
relates to his other public function or the person has consented, in writing to the
disclosure of the information;

Confidentiality of information coming into the possession of the Office;

Personal and sensitive information concerning natural persons resulting in
invasion of privacy;

Shared health record. Information requested terrains to trade secrets and
commercial or financial information obtained from a natural or juridical person other
than the requesting party, obtained in confidence or covered by privileged
communications, and/or filed with a government agency, whenever the revelation
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thereof would prejudice the interests of such natural or juridical person in trade,
industrial, financial or commercial competition;

19. Financial Transactions;
20. Trade Secrets under the Consumer Act of the Philippines;
21. Trade Secrets under the Intellectual Property Code;

22. Information classified as confidential, the disclosure of which would prejudice
legitimate commercial interests or competitive of the investor or its investments;

23. Information considered as privileged communications in legal proceedings by law
or by the Rules of Court;

24. Other information requested is exempted from disclosure by law or by the
Constitution, in addition to those provided in these sections; and

25. Any secret, valuable or proprietary information of a confidential character known
to a public officer, or secrets of private individuals

26. And such other exceptions applicable to CIAP as listed under Inventory of
Exceptions to Executive Order No. 2, s. 2016 dated 24 November 2016.

Other source: Source: Memorandum from the Office of the Executive Secretary with
subject: Inventory of Exceptions to Executive Order No. 2 (s. 2016), release 24 November
2015

Annex “H”

FOI CENTRAL APPEALS AND REVIEW COMMITTEE, DECISION MAKERS
AND RECEIVING OFFICERS

Central Appeals and Review Committee (CARC)

The CARC, which shall, along with other duties provided under the FOI Manual, review
decisions of the FDM on FOI requests, as well as provide expert advice to the CIAP
Executive Director, is hereby constituted and shall be composed of the following:

Chair CIAP Executive Director

Members | PCAB Executive Director
PODCB Executive Director
CMDF Executive Director
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CIAC Executive Director

FOI Decision Makers (DM)

The FOI Decision Makers (DM) shall conduct evaluation of the request for information and
has the authority to decide whether to grant or deny the requests, either fully or partially,
based on any of the grounds enumerated in this manual and other applicable laws, rules,
and regulations. As such, the following are designated FOI DM per Implementing Board:

PCAB Technical and Financial Evaluation Division (Division Chief)
Monitoring and Enforcement Division (Division Chief)
Records and Information Division (Division Chief)

PODCB Overseas Program Development Division (Division Chief)
Domestic Program Development Division (Division Chief)

CMDF Competency Assessment and Certification Division (Division Chief)
Productivity and Competency Enhancement Division (Division Chief)

CIAC Arbitration, Mediation and Conciliation Division (Division Chief)

Name of Office and

FOI Receiving Officers (FRO)

Location

as of January 2025

Assigned FOI Receiving

Contact Information

FOI Decision Maker
Construction
Industry Authority of

5/F Executive
Building Center

Officer
Overall CIAP FRO:
Ms. Jessica B. Galitob,

Telephone No.: 8895-6826
Email Address:

the Philippines 369 Sen. Gil J. TIDS jessica galitob@construction.gov
Puyat Ave.,
Atty. Natalie pardo- Makati City Telephone No.: 8895-6826
Labang 1209 Alternate FROs: jessicabaje@construction.gov.ph
Division Chief Ms. Jessica A. Baje, khenmurillo@construction.gov.ph
TIDS
Mr. Khen O. Murillo,
TIDS
Philippine 5/F Executive Primary FRO: Telephone No.:
Contractors Building Center | Mr. Nathaniel C. Rivera, 8895-4258 | 0917-828-6807

Accreditation Board
(PCAB)

Engr. Sergie T.
Retome
Divison Chief, TFED

Atty. Jinky
Ann H. Cruz
Division Chief, MED

Paul Ryan
Sting F. Fugen
Division Chief, RID

369 Sen. Gil J.
Puyat Ave.,
Makati City
1209

TIDA

Alternate FRO:
Mr. Conrado O. Villoso,
TIDR

Email Address:
nathanielrivera@construction.gov.ph

Telephone No.:

8895-4258 | 0917-828-6807

Email Address:
conradovilloso@construction.gov.ph

Philippine Overseas
Construction Board
(POCB)

Irma V. Merza
Division Chief

5/F Executive
Building Center
369 Sen. Gil J.
Puyat Ave.,
Makati City
1209

Primary FRO:
Ms. Mary Ann N. Acosta,
Admin. Assistant Ill

Alternate FRO:
Mr. Homer A. Bagadiong,
Admin. Assistant lll

Telephone No.: 8896-1833
Email Address:
maryannacosta@construction.gov.ph

Telephone No.: 8896-1833
Email Address:
homerbagadiong@construction.gov.ph
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Philippine Domestic | 5/F Executive Primary FRO: Telephone No.: 8896-0801
Construction Board | Building Center | Ms. Ariane Monique D. Email Address:
(PDCB) 369 Sen. Gil J. Balaoing, TIDS arianemoniquebalaoing
Puyat Ave., @construction.gov.ph
Engr. Jocelyn C. Makati City
Carrasco 1209 Alternate FRO: Telephone No.: 8896-0801
Division Chief Ms. Dana Lorraine C. Email Address:
Faurillo, TIDS danalorrainefaurillo
@construction.gov.ph
Construction 5/F Executive Primary FRO: Mobile No.: 0917-850-8563

Manpower
Development
Foundation (CMDF)

Jan Amiel C. de
Leon
Officer-in-Charge,
CACD

Engr. Anthony Von
Ryan O. Panelo
Officer-in-Charge,
PCED

Building Center
369 Sen. Gil J.
Puyat Ave.,
Makati City
1209

Engr. Johayna W.
Alsheik, Senior TIDS

Alternate FRO:
Ms. Rea Q. Munoz,
Admin. Assistant Ill

Email Address:
johaynaalsheik@construction.gov.ph

Mobile No.: 0917-850-8563
Email Address:
reamunoz@construction.gov.ph

Construction
Industry Arbitration
Commission (CIAC)

Delia B. Perlada
Division Chief

2/F Executive
Building Center
369 Sen. Gil J.
Puyat Ave.,
Makati City
1209

Primary FRO:
Ms. Lorna F. Rivera,
Senior TIDS

Alternate FRO:
Ms. Kim Julienne A.
Bautista, TIDS

Telephone No.: 8897-0853
Email Address:
lornarivera@construction.gov.ph

Telephone No.: 8897-0853
Email Address:
kimjuliennebautista@construction.gov.ph
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