




Proposed sites and allocation submitted by PCA, subject to realignment 



ALLOCATION & SITE 
DETERMINATION

NERS Secretariat to 
coordinate with NTF 
and the LGUs as to 
vaccine availability and 
sites on a per LGU 
basis – based on the 
proposed list by its 
private sector partners

SCHEDULE & 
MASTERLISTING

NERS Secretariat 
coordinates with its 
partner organizations 
at national level, as 
well as with the 
concerned LGUs for the 
scheduling and 
masterlist of workers

REGISTRATION & 
COORDINATION

NERS partner agencies 
and organizations 
coordinates with its 
regional offices or 
chapters, and at same 
time with the firms 
who have registered 
their workers 

VACCINATION OF 
WORKERS

NERS Partner 
Organization at 
national or regional 
levels to provide 
augmentation  
assistance to the LGU 
implementing the 
vaccination

Vaccination Program Rollout: 4 stages
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G r e e n  L i g h t  t o  c o m e  f r o m  t h e  N E R S  S e c r e t a r i a t



Our role as private sector partners

1. Appoint a point of contact (POC), and inform PCA National

2. Organize a working team, i.e., masterlisting, scheduling, and coordination

3. Masterlist of workers to be vaccinated with required data (in compliance with Data Privacy Act)

4. Require each company to name a coordinator to work with the POC and the working team

5. Coordinate with the NERS Secretariat as to the schedule, and needed augmentation support

6. Assist in ensuring the readiness of the vaccination site – including banners and signages

7. Provide a schedule batching per hour – indicating name and company

8. Name a Site Manager or Coordinator who will coordinate all activities on vaccination day

9. Ensure that all registered workers, or substitutes are at the vaccination site, as scheduled 

10. Assist in ensuring that all workers follow health protocol and social distancing

11. Provide substitute for those who failed to show up for vaccination, deferred, or refused

12. If needed and if possible, to provide meals for the volunteers, as well as snacks for the vaccinees



Masterlist template

#
Vaccine 

Site 

Location

Surname First Name
Middle 

Name

Address

(Home Address of Vaccinee)
Age

Birthday 

(mm-yy-

dd)

Mobile No.

Category 

(A1, A2, A3, 

A4, etc.)

1

2

3

4

5

6

7

8

9

10

For the name of the excel file, kindly input the following details: (Your Company) _ PCAVACCINATION _ (Date of Submission)

To comply with the Data Privacy Law, It is understood that by sending the said data of your employees, constitutes consent for PCA 

to pass on the information, to the concerned government agency/unit or partner association

The registration of workers will also need comply with the specific requirement or system being 

adopted by the LGU where the vaccination site if located, e.g., https://manilacovid19vaccine.ph

https://manilacovid19vaccine.ph/


Schedule batching per hour

Company Surname First Name Middle Name Address Age
Birthday (mm--dd-

yy)
Mobile No 

Category (A1,  
A2,  A3,  A4,  

etc )
Timeslot

1 8:00-9:00

2 8:00-9:00

SUMMARY OF VACCINEES

TIME Company # Company # Company # Company # Company # # # Total per hour

8:00-9:00 AAA 50 BBB 110 160

9:00-10:00 CCC 50 DDD 120 170

10:00-11:00 EEE 50 FFFF 50 GGG 63 163

11:00-12:00 HHH 150 III 150

12:00-13:00 JJJ 50 KKK 50 LLLL 60 160

13:00-14:00 MMM 24 NNN 9 JOOO 2 PPPP 5 QQQ 59 RRR 6 PSSS 33 138

14:00-15:00 TTT 79 UUU 25 VVV 60 164

TOTAL 1105

To be prepared by the Working Group in-charge of materlisting and scheduling, and provided at least a day before the vaccination 

schedule to the NERS Secretariat, the LGU personnel in-charge of registration, and to the Site Manager or Coordinator.

Any update to the masterlist and schedule, to be coursed through the Site Manager or Coordinator for proper coordination.



Banners and Signages template

Stage Backdrop - 8x16ft, Stage Backdrop - 8x16ft, Stage Backdrop - 8x16ft

The logo of the chapter and LGU can be put after that of PCA and SEIPI





https://www.philippineconstructors.org
Email: pcaincsecretariat@philippineconstructors.org

https://www.philippineconstructors.org/

