
Construction Industry Arbitration Commission 
Procedures / Steps for CIAC Arbitration Clients 

 
 

 
 

 

 

             

             
    No 

     
             

      Yes       
             
             
             
             
             
       15 days from  
      Prescribed Time:      receipt of Answer      
            53 Days            
             
             
             
             
             
             
             
             
              
              Prescribed Time: 
                  6 Months 

 

 

 

 

             
      
     15 Days 

 

 

 

 

   

 

 

* CIAP Windows: DTI Regional Offices in Baguio City, San Fernando La Union, Angeles Pampanga,  Legazpi  
  City, Cebu City, Cagayan De Oro City, and Davao City 

1.Get Request for Arbitration (RFA) form from the CIAC (or CIAP window 
at nearest DTI Regional Office*) or download from the CIAP website at 

www. http://ciap.dti.gov.ph/content/construction-industry-arbitration-
commission  

2.Fill up RFA & submit to CIAC (or CIAP Window at nearest DTI Regional 
Office*) together with required documents 

Documents 
complete? 

2a. Complete 
Documents 

3. Get Order of Payment and pay initial fees (100% Filing Fee, 100% 
Administrative Fee, 25% Arbitrator’s fee, &100% Special assessment fee 

or ADF if claim is above 1 million pesos)  

4. Attend Preliminary Conference for finalization of TOR; sign TOR and 
pay 50% of Arbitrator’s Fee 

3b. Reply to counterclaim, 
if any 

3a. Submit comments to 
draft Terms of Reference 

(TOR) 

5. Attend scheduled hearings; present witnesses & documentary 
evidence; cross-examine other party’s witnesses (if no hearings, submit 

additional pleadings, documents, evidences) 

6. Submit Final Memorandum / Draft Decision to Arbitrators; pay 
balance of all fees (25% Arbitrator’s Fees) 

7. Receive copy of Decision / Final Award 

7a. File appeal with the Court of 
Appeals, if necessary 

8. Request for issuance of Writ of Execution 

9. Submit Writ of Execution to concerned Sheriff; pay / deposit Sheriff’s 
estimated expenses with the clerk of court / ex-officio sheriff to whom 

the writ is addressed  

10. Attend to all necessary proceedings for execution by the Sheriff 
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